BOMNrOrPAACKAS OBNACTb
BbIKOBCKUA MYHULIMMATbHBIN PAVAOH
AIMUHWUCTPALIS CAIOBCKOIO CEJNIbCKOrO MOCENEHUS

NOCTAHOBIJIEHUE

07 pekabps 2021 r. Ne 76

06 yTBepXAeHUM aAMUHUCTPATUBHOIO pernamMeHTa npegocTaBrieHUs
MyHUUMnanbHon ycnyru «lMpu3HaHue rpaxaaH ManoMmyLmmMm B Liensax
npegocTaBreHUsA UM NO A4OroBopaM CoLMarbHOro HauMa XunbiX NoMeLLeHUN
MyHULUMNanbHOro xunuwHoro oHaa CagoBCKOro cenbCKoro noceneHus»

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oOT 06.10.2003 Ne131-d3 «O6
o0WKNX nNpuHUMNAxX opraHmsaumm MeCTHOroO camoynpaBneHuss B Poccuinckon
depepaumny, PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 «O6 opraHusaumm
NpeaocTaBneHns roCyAapCTBEHHbIX W MyHAUMNAmNbHbIX yCAyr» U B Uensax
NOBbILLEHMST KadeCTBa M OOCTYNHOCTM NPeAoCTaBnsieMbIX MYyHUUMNAnbHbIX YCRyr
agmuHucTpaumst CagoBCKOro cenbCcKoro nocenexHns, 3emensHoro kogekca PO

noctaHoOBNAET:

1.YTBEPONTL afMUHUCTPATUBHbIN pernameHT npegocTaBneHus
MyHuuMnaneHon  ycnyrm  «llpusHaHue rpaxgaH ManoMMmywmmum B Lensax
npegocTaBneHMss UM MO [AOroBopam CouMaribHOrO HamMa XWUMblX MOMELLEHUN
MYHULMNANbHOMO XUnuwHoro gpoHaa CagoBCKOro CenbCKOro NoceneHus»

2. HacTosilee noctaHOBNEHNEe NoanexuT oduunanbHOMy o6Hapo4OBaHNMIO B
NPMHATOM Nopsiake N pasMeleHuto B ceTu VHTepHeT Ha oduumanbHOM caunTte
agMuHucTpaumm CagoBCKOro CenbCKoro noceneHns.

3..KoHTponb 3a MCNOMHEHWEM HacTosLWero NOCTaHOBMIEHUA OCTaBfislo 3a
cobon.

(MmaBa agMUHUCTpaLun
CaoBCKOro CernbcKoro nocenexHus HO. H. KypraHos



YTBEpXaeH

NOCTaHOBEHNEM
AdMuUHUCMpayuu

Cado8CcK0o20 ceribCKO20 NoCe1eHUs
o1 07.12.2021 1. Ne 76

AQMWHUCTPATUBHBIN pernameHT
npefocTaBleHUs MyHULMNANbHOW YCNyru
«Mpu3HaHMe rpaxaaH ManoMmyLMMK B Lensix npeaocTaBrneHns UM no
AOroBopaM couManbHOro HauMa XunbiX NOMeLeHUn MyHULNanbHOro
xunuwHoro ¢oHaa CagoBCKOro cenbCcKoro noceneHusa»

1. O6LwWwMe nonoxeHus

1.1. NpegmeT perynupoBaHus

Hactosawun agMUHUCTPATMBHBLIN  perfiameHT  yCTaHaBnvMBaeT  MOpPSAoK
npegocTaBneHns MyHuuunanoHon ycnyrm «lpusHaHve rpaxgaH mManovMylmmu B
uensx npegocTaBfeHns UM No JOroBopam COUMaribHOro Harma >XUrblX NoMeLLeHNi
MYHULMMNANbHOMo XunuHoro goHga CagoBCKOro cenbCKoro nocenexHvs» (ganee —
MyHUUMNanebHas ycrnyra), CTaHgapT MpedocTaBfeHns MyHUUUNanbHOW  YCIyru,
cocTaB, NocrneaoBaTeribHOCTbL U CPOKM BbIMOSTHEHUA aAMUHUCTPaTUBHBIX npoueayp
(oencTeuin) N0 NpeaoCcTaBnNeHNo MyHULMNANbHOM ycnyr, TpeboBaHus K NopsaaKy mx
BbINOJSTHEHUSA, (POPMbI KOHTPOMS 3a UCMOMHEHMEM aAMUHUCTPATUBHOIO pernameHTa,
pocynebHbin  (BHecyaebHbI) nopsgok  oGxanoBaHMs  pelleHud u OEeWCTBUK
(6e3pencTtenda) AamuHuctpaumm CagoBCKOrO CENbCKOro NoceneHns , OOSMKHOCTHbIX
nuy, AgMuHmcTpauum CagoBCKOro CEbCKOro NOCENEHUS.

1.2. CBegeHuna o 3aaBuTensax

3aaBuUTENAMM Ha MOMyYeHne MyHUUMNanbHOW YCnyru SABAATCH OOWUHOKO
NPOXMBAIOLWMIA  TPaXdaHWH, TpaXxdaHWH W 4YneHbl ero cemMbn nMbo  mx
YyNONHOMOYEHHbIe NpeAcTaBuUTenn (ganee - 3asgBuTenn).

1.3. [llopsagok  uvHMOpMMpOBaHUS  3aaBUTENEN O  MpeaocTaBfieHUn
MYHULMNANbHON yCnyru

1.3.1 CBegeHna 0 MecTe HaxoXOeHWs, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMuHucTpaumm CagoBCKOrO  CENbCKOro  MOCENeHus,  OopraHm3auun,
y4acTBYIOLLMX B NpefocTaBneHn MyHUUUnanbHOW YyCiyrn, MHOrOMYHKLUNOHANbLHOro
ueHTpa (panee — M®LU): yn. Caposas, a. 2, c. CagoBoe, bblkoBCkun panoH,
Bonrorpagckas obnactb, Ten.: 8(844-95) 3-76-33, dakc: 8 (844-95)3-74-74

Appec anekTpoHHon no4tbl: Byksadovoe@yandex.ru OdpuumanbHbin cant:
http://bykovsky.volganet.ru/Sadovoe/

Yacbkl paboTtbl AamuHucTpaumm CagoBCKOro CEnbCKOro NoceneHuns:

lMoHepenbHUK 8.00 — 17.00 (nepepsbiB Ha 06en 12.00-14.00)
BTopHuk 8.00 — 17.00 (nepepbiB Ha obeq 12.00-14.00)
Cpepa 8.00 — 17.00 (nepepsbiB Ha o6eq 12.00-14.00)

YeTBepr 8.00 — 17.00 (nepepsbiB Ha obeq 12.00-14.00)
MatHnua 8.00 — 17.00 (nepepsbiB Ha 06en 12.00-14.00)
Cyb66oTa BbIXOQHOM
BockpeceHbe BbIXOQHOM
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MHdopmaumio o mecToHaxoxaeHum u rpadumkax pabotel MOLL Takke MOXHO
nonyyYnTb C UCMNOSIb30BAHMEM OCYJapCTBEHHOW WHOPMaUWUOHHOW CUCTEMBI
«EguvHbin - noptan cetm ueHtpoB u oducos «Mou [dokymeHTbl» (ML)
Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. Hbopmaumio 0 nopsigke npefocTtaBneHns MyHuuunanbHOW Ycnyru
3aaBUTENb MOXET NONYYUTb:

HenocpeacTtBeHHO B AgmuHuctpaumioo CafoBCKOro CernbCKOro MnoceneHus
(MH(bOpMaLUMOHHbIE CTEHAbI, YCTHOE MHGOPMUPOBaHME MO TenedoHy, a Takke Ha
NNYHOM MNpuemMe MyHUuunanbHbIMK - criyxawumm  AgmuHuctpauun CagoBcKoro
CenbCKOro NoceneHus

Mo noyTe, B TOM 4YUCME OrIEKTPOHHOW (agpec 3NEeKTPOHHOW MOoYThI),
B Crlyyae NMCbMEHHOro obpalleHus 3asaBUTens;

B ceTn WHTepHeT Ha odmumanbHoOM cante AgmuHucTpaumm CagoBCKOro
cenbckoro noceneHusa (agpec cauta), Ha EguHomM nopTtane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (PyHKUMK), sBnsoowemMcs deneparnbHON rocygapCcTBEHHON
MHOPMAaLNOHHOM cucTemon, obecneymBaroLen NnpegocTaBneHne rocygapCTBEHHbIX
W MyHAUMNAnbHbLIX YCRyr B OfeKTPOHHOW ¢opme (ganee — EAuHbING nopTtan
rocyaapCTBEHHbIX 1 MyHULUMNANbHbIX ycnyr) (www.gosuslugi.ru), B rocygapCcTBeHHON
MHpopmaunoHHon cucteme «llopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr
(cdbyHkumnn)  Bonrorpagckonm  obnactu»  (http://uslugi.volganet.ru) (ganee -
PernoHanbHbIN NOpTan rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr), (ganee —
MHOPMAaLMNOHHbIE CUCTEMDI).

2. CtaHAaapT npeAocTaBneHUs MyHULMNanbHOW yCryrm

2.1. HaumeHoBaHue wmyHuuunanbHon ycnyrm — «[lpusHaHne rpaxaaH
ManoumMywumMmn B LeNaX npegocTtaBneHus MM no JoroBopam couuarnbHOro Havma
XUNbIX NOMELLEHUN MyHUUUNANbHOrO XunuwHoro donaga CagoBCKOro Cenbckoro
noceneHuns

2.2. OpraHoM, nNpefoCTaBnSAWMM MyHUMUMNANbHYKO YCrnyry, SBnseTcd
AoMmnHunctpaumna CagoBCKOro CeribCckoro rnoceneHus (ganee — ynosIHOMOYEHHbIN
opraH).

2.3. PesynbTaToM npegoctaBrneHs MyHULMNAnsHOM yCrnyru aenseTcs:

- pelleHMe YMOMHOMOYEHHOro opraHa B BUAE 3aKYeHUs O NpU3HaHUU
rpaXxgaHuWHa M 4YnNeHoB ero cembl NGO OOMHOKO NPOXMBAKOLWEro rpaxaaHuHa
ManouMyLLnmu;

- pelleHve YMNONMHOMOYEHHOrO OpraHa B BuAe 3aknoyeHnsa ob oTkase B
NPU3HaHUM TpaxgaHnHa W 4YNeHoB ero cemMbu nMBO OOUHOKO MPOXMBAKOLLErO
rpakgaHnHa ManouMyLLMMu.

2.4. Cpok npeaocTaBneHnsa MyHUUunanbHOW yCryri.

PelweHne ynonHOMOYEHHOro opraHa O npu3HaHuu (06 OTKase B NPU3HaHWUN)
rpaXgaHuHa M 4YneHoB ero cemMbl nMBO OOMHOKO NPOXMBAKLWLEro rpaxgaHuHa
ManoumMyLumMmn, nNpUHMMaeTcs Mo pesynbTatam pacCMOTPEHUS COOTBETCTBYHOLLEro
3a8BNeHna U1 [OKYMEHTOB, MpPedyCMOTPEHHbIX MNYHKTOM 2.6  HacTosLlero
alIMUHUCTPATUBHOIO perriameHTa, B TedeHne 30 gHen C JaTtbl NPUHATUS 3asiBreHNs
N [OOKYMEHTOB, 0083aHHOCTb MO NpefoCTaBiEHUIO KOTOPbLIX BO3MOXeHa Ha
3asBuTens.

B cnyyae npencrtaBneHvs 3asBUTENEeM  3adBrneHUSs U JOKYMEHTOB,
NpesyCMOTPEHHbIX MNYHKTOM 2.6 HacCToSAWero agMUHUCTPaTMBHOIO perfiaMmeHTa,
yepe3 M®L| cpok npeaocTaBneHns MyHUUMNANbHOW YCNYrMu MUCHUCHSETCA CO OHS
nepegayv AOKYMEHTOB B YNONTHOMOYEHHbI OpraH.
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3aknioyeHne o npusHaHum (06 OTkasze B NPU3HaAHWW)  rpaxgaHuHa
N YNeHOB €ero ceMbu NGO OOMHOKO MPOXMBAIOLLErO rpakgaHMHa ManouvMyLLMMK
YNONMHOMOYEHHOIo OpraHa HanpaBnseTcs (BpyvaeTcs 3asBUTENl0 No  adpecy,
yKazaHHOMY B 3asiBNEHMM) He no3gHee Tpex paboymx OHerW CO AHA NPUHATUA
COOTBETCTBYHIOLLErO PeLLEHUS.

B cnyyae npeacrtaBneHus rpaxgaHMHOM  3adBfEeHUs O  MNPU3HAHWUK
rpaxgaHMHa W YreHOB €ro CeMbW, OOWHOKO MNPOXMBAKLWLIErO rpaxgaHuHa
ManoumMyLmmMmn B LENAX NPeaoCTaBfeHNa UM XUNbIX MOMELLEHUN NO LOroBopam
coumnarnbHoro Hanma yepe3 MOLL fokyMeHT, noATBEPXKOAKLWNA NPUHATUE PELLEHNS,
HanpasnseTtca B MOLL, ecnun nHon cnocod nonyyeHus He ykasaH 3agBUTENEM.

2.5. [llpaBoBOM OCHOBOM ANA NPefocTaBneHns MyHUUMNanbHOM YCryru
SABMAKOTCA crnegyowme HopMaTUBHbBIE NPaBOBLIE aKTbI:

KoHctutyums Poccunckon depepauumn («Poccuickaa raseta», Ne 7, 21
aHBapa 2009 r., «CobpaHune 3akoHogaTtenbctBa Poccunckon depepauum», 26
aHBapa 2009 r., Ne 4, cT. 445, «[MapnameHTtckas raseta», Ne 4, 23 — 29 ansaps 2009
r.; odomumanbHbin TekcT KoHcTuTyumum P® ¢ BHeceHHbIMK nonpaskamu oT 14 mapta
2020 r. onybnukoBaH Ha OduumanbHOM UHTEPHET-NopTane NpaBoBOM UHOpMaLUK
http://www.pravo.gov.ru, 04 nions 2020 r.);

KunmwHein kogekc Poccuiickon ®egepauun (CobpaHve 3akoHopaTenbCcTBa
Poccunckon ®enepaumm, 03 aueapsa 2005 r., Ne 1 (yactb 1), c1. 14, «Poccuinckas
rasetar», 12 anBaps 2005 r., Ne 1, «[lapnameHTckas raseta», 15 auBaps 2005 r., Ne
7-8);

depgepanbHbii 3akOH OT 06 oktabps 2003 r. Ne 131-d3 «O6 o6wwnx
NPUHUMNax opraHusauMmM MecTHOro camoynpasrieHmst B Poccuiickon ®epepauumny
(CobpaHue 3aKkoHoAaTesnbCcTBa Poccunckon depepaumn,
06 oktabpsi 2003 r., Ne 40, ct. 3822, «Poccuinckaa raseta», 08 oktabpsa 2003 r., Ne
202, «MapnameHTckas razetar», 08 okts16pst 2003 r., Ne 186);

depnepanbHbi 3akoH oT 02 mas 2006 r. Ne 59-d3 «O nopsigke paccMoTpeHust
obpaweHunn rpaxgaH Poccuiickon depepaumm» («Poccunckaa raseta», 2006, Ne
93);

®epepanbHbin 3akoH OT 27 wuiong 2006 r. Ne 152-d3 «O nepcoHasbHbIX
AaHHbIX» («Poccuiickaa rasetay», 29 wuons 2006 r. Ne 165, 29 uona 2006 r.,
«CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaunny», 31 mnonsa 2006 r., Ne 31 (1
4.), cT. 3451, «[MapnameHTtckasa rasetay», Ne 126-127, 03 asrycta 2006 r.);

depnepanbHbii 3akoH oT 09 depana 2009 r. Ne 8-d3 «O6 obecneyeHumn
Aoctyna K MHpopMaumm O AEATENbHOCTM roCy4apCTBEHHbIX OpraHoB M OpraHoB
MeCTHOro camoynpasneHus» («Poccuickaa raseta», Ne 25, 13 despana 2009 r.,
«CobpaHune 3akoHogatenoctBa Poccuickon denepaunny, 16 despana 2009 r., Ne
7, cT. 776, «[NlapnameHTckas razeta», Ne 8, 13 — 19 dpespans 2009 r.);

depepanbHbii 3akoH oT 27 wutona 2010 r. Ne 210-03 «O6 opraHusauum
npegocTaBnNeHns  rocyaapCTBEHHbIX W MyHuuunaneHblx — ycnyr»  (CobpaHue
3akoHopaTtenbctBa Poccunckon depepaumm, 02 asrycta 2010 r., Ne31, c1. 4179,
«Poccunckas razeta», 30 uons 2010 r., Ne 168);

®epnepanbHbin 3akoH oT 06 anpens 2011 r. Ne 63-®3 «O6 anekTpoHHOM
nognucn» («Poccunckas rasetar», 08 anpensa 2011 r. Ne 75);

noctaHoBneHue lNpasutensctBa Poccuiickon Pegepauyum ot 25 utoHa 2012 r.
Ne 634 «O BMaax aneKTPOHHOW NOAMUCU, UCMOSTb30BaHUE KOTOPbIX OOMyCcKaeTCca npu
obpalleHnn 3a nosiyYeHMEM T[OCYAAPCTBEHHbIX W MyHUUMNOANbHbBIX  YCRyr»
(«Poccunckas raseta», 02 nons 2012 r. Ne 148);

noctaHoBneHue MNpasutenscTBa Poccuickon ®epepaunn ot 25 asrycta 2012
r. Ne 852 «O6 ytBepxgeHun [lpaBun  MUCNOMb30BaHUSA  YCUIEHHOW
KBannuuMpoBaHHOW 3MEKTPOHHOW noanucu npu  obpalleHun 3a nosnyvyeHuem
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rocygapCTBEHHbIX U MyHULMNAMNbHLIX YCNyr U O BHECeHUN uameHeHusa B [Npasuna
pa3paboTkn U yTBEPXKOEHUS aALMUHUCTPATUBHBIX PEerfiaMmeHToOB MnpenoCTaBneHus
rocygapcTBeHHbIX ycnyr» («Poccuickas raseta», 31 asrycta 2012 r., Ne 200,
«CobpaHue 3akoHoaaTenbCcTBa Poccunckon depnepaymmny,
03 ceHTab6psa 2012 r., Ne 36, cT. 4903);

3akoH Bonrorpagckon obnactm ot 04 asrycta 2005 r. Ne 1096-Of «O
nopsgke npusHaHWAa rpaxgaH ManoumMylwmmui B Uensx npefocTaBneHuss UM no
A0roBopam coumarnbHOro HarMma Xunbix nomeweHnn» («Bonrorpaackas npaesga», 16
asrycta 2005 r., Ne 150);

noctaHoBneHne AamuHuctpauum Bonrorpagckon obnactu ot 09 Hosbpa 2015
r. Ne 664-n «O rocygapcTBeHHOM WHGOpPMaUnoHHoOM cucteme «llopTtan
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuwun) Bonrorpagckom obnactu»
(OdomumanbHbIn MHTEPHET-NOPTaN nNpaBoBon MHdopMauuun http://www.pravo.gov.ru,
13 HOSA6PS 2015 r., «Bonrorpaackas npasgay,
Ne 175, 17 Hosbpa 2015 r.);

npukas kommteTa cTpouTenbcTBa Bonrorpagckon obnactu ot 22 Hosdpsa 2019
r. Ne 864-O1 «O mepax no peanusaumm 3akoHa Bonrorpagckon obnactu ot 4
asrycta 2005 r. Ne 1096-O4 «O npusHaHun rpaxgaH ManoumyLLnMMm
B Uenax npegocTtaBneHMss MM NO  O0roBopaM CounaribHOro Hamma XWUnbIX
nometleHnny («Bonrorpagckas npasga», 29 Hoa6psa 2019 r., Ne 138);

npukas KomuTeTa ctpouTenbcTea Bonrorpagckon obnactu ot 04 mioHs 2020 r.
Ne 320-O[1 «O6 yTBepxaeHun pekoMeHayemMbiX (OpM PErmCTPaUMOHHbBIX N Y4ETHbIX
AokymeHToB»  (OdpmumanbHbIn  MHTEpHeT-nopTan  nNpaBoOBOW  MHopmauum
http://www.pravo.gov.ru).

2.6. WcuepnbiBalowmn nepedeHb  OOKYMEHTOB, HeobxoauMmbix — Ang
npegocTaBfieHNss MyHUUMNANbHOW YCIYIn:

2.6.1. CamocTosaTernbHO 3asBuTeNb NPeAcTaBnsAeT crefyowme AOKYMEHTbI:

1) 3aaBneHMe O MNpPU3HAHUN TPpaXKd4aHWHA W YNEHOB €ro CembW, OOMHOKO
NPOXMBaKLLEro rpaxaaHnHa ManouMylwmumMn B Lernsx npefocTaBfeHus UM XUMbIX
noMewleHnn no [oroBopamM coumarnbHOro HavMma no qopme, YTBEpPXOeHHOM
YNOMHOMOYEHHbIM OpraHOM MWCMOMHUTENbHOM Bnactnm Bonrorpagckon obnactu
(oanee - 3asBneHne);

2) nacnopT rpaxgaHuHa Poccuinckon degepaumm 3asgBuTensd, Kaxgoro yneHa
€ro CeEMbW UMM NHblE OKYMEHTbI, YAOCTOBEPSAOLME NINYHOCTD;

3) cBuaeTenbCcTBa O rOCYJapCTBEHHOW perucTpaumMm akToB rpakaaHCKOro
COCTOSHMSA  (poXOeHue, 3akniodeHne  (pactopxeHue) ©Opaka), BblgaHHble
KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOrO rocygapctea, W WX HoTapuanbHO
YOOCTOBEPEHHbBIN NEPEBOS Ha PYCCKMA A3bIK (NpefocTaBnsieTcs rpaxagaHamu B
crnyyae permcrtpauum akToB rpaXaaHCKoro COCTOAHNA Ha TEPPUTOPUN MHOCTPAHHOTO
rocygapcrsa);

4) cBefeHUst O 4neHax CeMbWu 3asBuUTens, npegcraBnsemMble Mo dopme,
yTBEPXOEHHOW YNOMHOMOYEHHbLIM OpraHoM MUCMNOMHUTENbHOW BnacTn Bonrorpaackomn
obnacty;

5) DOKyMeHTbI (CBeeHNd) 0 oxoaax, Nosfly4YeHHbIX 3asaBUTENEM, YNeHaMn ero
CeMbM B TEYEHWEe pacyeTHOro nepuopa, 3a MWCK4veHmeM 3apaboTka nepedveHb
KOTOPbIX YTBEPXAEH  YMNOSITHOMOYEHHbIM OPraHOM  UCMNOJSIHUTENbHOW  BRAacCTU
Bonrorpaackon obnacty;

6) cBeaeHus 00  wnmyulecTBe, nognexatiem HanoroobnoXXeHuto
N npuHagnexawem Ha npaBe COOCTBEHHOCTM 3asBUTENO, YfleHaM €ero Cembh,
npegcraBnseMble nNo  gopme, YTBEPXKOEHHOW  YNOSIHOMOYEHHLIM  OpraHoOMm
NCNonHUTEnNbLHOM BrnacTn Bonrorpagckon obnacru;
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7) cornacme Ha nNpoOBEpKy CBedeHWUW, codepXawmnxca B 3adBNeHun
N npunaraemMblX K HeMy [OKYMEHTax, MNoAnvCaHHOe 3asdABUTENeM, YrieHamu ero
cemby;

8) cornacme Ha 06paboTKy NepcoHarnbHbIX OAHHbLIX 3asBUTENS, BCEX YNIEHOB
ero cemby;

9) OOKyMeHTbl, nogTBepXaatoLine NOnHOMOYMA NpeacTaBuTens rpaxgaHvHa
(8 cnyyae nogaun 3asBfieHUs U npunaraeMblXx K HeMy  [OOKYMEHTOB
npeacTaBUTenem).

2.6.2. CBefeHus, KOTopble 3asBUTENb BNpaBe NpeactaBuTb MO COOGCTBEHHOM
nHUYnaTmnBe:

1) 0 MecTe XnTenbCcTBa 3asBUTENS, YIEHOB €ro CeEMbM;

2) 0 NOCTaHOBKe 3aABUTENS, YNIEHOB €ro CEMbM Ha Y4YeT B HANlOrOBOM OpraHe;

3) O cCTpaxoBbix HOMepax wHAuBMAyanbHbIX nuuesBbix cyetoB (CHWJIC),
noaTBepXaamolWmnx pernctpauuio  3asBUTENd, YNEHOB €ero CeMbWM B CUCTEME
MHOMBMAYaNbHOro (NePCOHNMULMPOBAHHOIO) yYeTa;

4) O rocyaapCTBEHHOM perumctpaumMmM akToB [pax4aHCKOro COCTOSIHWUSA
(poxxgeHwue, 3aknoyeHne (pactopxeHue) 6paka);

5) o 3apaboTke, NONy4eHHOM 3asfBUTENEM, YfleHaMu ero CemMbW B TevyeHue
pacyeTHOro nepuoaa;

6) n3 EgnHOro rocygapCTBEHHOro peectpa HeaBMXUMOCTU 00 MMyLLEeCTBE,
HaxogsLwemcst B COOCTBEHHOCTM 3asiBUTENS, YNEHOB €ro CeMbM;

7) O CTOMMOCTM MMYyLleCTBa, Mognexawero HanoroobfioXeHno wu
HaxogsLerocs B COGCTBEHHOCTUN 3a8BUTENS, YIIEHOB €r0 CEMbMW.

B cnyyae ecnu 3aaButenb He nMpeacTaBui yKasaHHble B HacTosLWEM
noanyHKTe [AOKYMEHTbl (UX KOMUM WM copepxawmecss B HUX CBedeHud) no
COBCTBEHHOM MHULMATUBE, YNONHOMOYEHHbIA OpraH camMoCTOATENbHO 3anpalumBaeT
Takne [OOKYMeHTbl (CBeJeHus) B opraHusauuax (opraHax), Yy4acTBYHOLMX B
npegocTaBneHnn  MyHUUMManbHOW  yCcnyru) W nofnyyaetr WX B paMmkax
MeXBeJOMCTBEHHOIro MHPOPMAaLMOHHOIO B3aMMOLENCTBUA.

2.6.3. 3asiBneHne u [OOKYMEHTbl, YyKa3aHHble B MyHKTe 2.6 HacToswero
agMWHUCTPATUBHOIO pernameHta Moryt ObiTb NpeacTaBneHbl 3asBUTENAMM MO UX
BblbOpy B  YNOSIHOMOYEHHbIN opraH unn MOL, nuyHo, nmMbo HanpaBneHbl
nocpeacTBOM MOYTOBOW CBSA3M Ha OymaxkHOM HocuTene, nubo npeactaBneHbl B
YMNOMHOMOYEHHbLIN OpraH B (QOpPMe 3MEeKTPOHHOro AOKYMEHTa C WCMNONb30BaHMEM
EovHoro nopTtana rocygapCTBEHHbIX W MyHUUMNAnNbHbIX — ycnyr u  (1nn)
PernoHanbHOro noptana rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYT.

3asBneHne B OpMe IMEKTPOHHOro [OKYMeHTa MoXeT OblTb nognucaHo
3agaBsuTenem NPOCTOM  3NIEKTPOHHOM  NogMMCbld M (UNKM)  yCUNEHHOM
KBannuuuMpoBaHHON 3MEKTPOHHOMW MNOAMUCLI0 (danee — KBanuuuupoBaHHas
nognuck) Npu cobnogeHnn TpeboBaHnn 1 yCcrnoBuin, yCTaHOBMNEHHbIX PeaeparnbHbIM
3akoHom oT 06 anpenst 2011 r. Ne 63-®3 «O6 anekTpoHHOW noanucuy» (goanee —
depnepanbHbin 3akoH Ne 63-93), noctaHoBneHuem [lpasutensctea Poccumnckon
depepaumm ot 25 moHa 2012 r. Ne 634 «O Bugax SNEKTPOHHOW MOAMNUCH,
ncnonb3oBaHMe  KOTOpbIX — Jornyckaetca npu  obpaweHnn 3a  nonydeHuem
roCyAapCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

Mopgaya pokymeHToB 4epe3 MOLL ocyuwectBnseTcs B COOTBETCTBUM C
cornawleHnemM O B3auMOAENCTBUU, 3aKITtoYeHHbIM mexay MOLL n ynoriHoMoYeHHbIM
OpraHoM, C MOMEHTa BCTYMMEHUs B CUIly COOTBETCTBYIOLLEro COrfaweHns o
B3aMMOJENCTBUN.

YKka3aHHble B noanyHkTax 2-3 nyHkTa 2.6.1 HacToswero agMUHUCTPaTUBHOIO
pernaMmeHTa [OOKYMEeHTbl MNpedoCTaBnslTCA B KONMUAX C  NpegbsaBreHueM
NOASIMHHUKOB NGO B BMAE HOTapuanbHO 3aBepeHHbIX konuin. Konmn OOKYMEHTOB
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nocrie NpoBepPKU UX COOTBETCTBUS MOASIMHHWKAM (3a WCKNIOYEHWEM HOTapuarbHO
3aBepEeHHbIX KONUN JOKYMEHTOB) 3aBEPSAIOTCSA NMLOM, NMPUHUMAOLWNM JOKYMEHTbI.

OTBETCTBEHHOCTb 32 JOCTOBEPHOCTb M MOMHOTY NpeacTaBnseMbliX CBeAeHUN
N OOKYMEHTOB, SBMAILMXCA OCHOBaHWEM ANSA MNpefoCTaBNeHUs MyHULMNanbHOW
ycryru, Bo3raraeTcs Ha 3asiBUTens.

2.6.4. YNONHOMO4Y€EHHbLIN OpraH He BrnpaBe TpeboBaTb OT 3aaBUTENS:

1) npencrtaBneHuUss OOKYMEHTOB UM UMHJOpPMaUMM WM OCYLLECTBIIEHUS
AENCTBUA, NpeacTaBfeHne WunM OCYLIECTBNEHNE KOTOpPbIX He npedycMOTPeHO
HOPMaTUBHBLIMW NPAaBOBLIMU aKTaMu, perynmpyowmmMmm OTHOLLEHMWS, BO3HUKaOLWME B
CBSA3K C NpefoCTaBfieHneM MyHULMNAanbHbIX YCAYT;

2) npegcrtaBneHUs [OOKYMEHTOB W  UWHJOpMauuu, KOTOpble HaxoaaTcs
B pacrnopsXXeHuu opraHa, npegocTaBnslowero MyHUUMNanbHYO YCRyry, WHbIX
roOCydapCTBEHHbIX  OpPraHoB, OpraHOB  MECTHOro  camoynpasneHus  nmbo
NoABEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam WnM  opraHaMm  MeCTHOro
camoynpasneHus opraHMsauun, y4acTBYOLLMX B NPpeaoCcTaBneHnn rocyaapCTBEeHHbIX
N MyHMUMNAnbHbIX YCNyr, B COOTBETCTBMM C HOPMATMBHbLIMU MPABOBbLIMU aKTaMu
Poccunckon ®depepaumn, HopMaTMBHbIMW MNpaBOBbIMM akTamu Bonrorpagckon
obrnactn, MyHUUMNanbHbIMXA MPaBOBbIMU aKTaMW, 3a WCKMOYEHWEM [LOKYMEHTOB,
BKIMIOYEHHbBIX B ONpefeneHHbI YacTblo 6 ctatbn 7 PepepanbHOro 3akoHa ot 27
nionst 2010 r. Ne 210-9d3 «O6 opraHu3aumm npenocTaBfeHnsi roCy4apCTBEHHbIX U
MyHUUMNanbeHbIX ycnyr» (ganee — ®depgepanbHbii 3akoH Ne 210-®3) nepeveHb
OOKYMEHTOB. 3asiBuTenb BnpaBe nNpeacTaBUTb  yKasaHHble  OOKYMEHTbl U
nHdopmMauuto No cobCTBEHHOW MHULMATUBE,

3) ocyLwiecTBneHMa AeNCTBUA, B TOM YMCne cornacoBaHui, Heob6xoaMMbix Ons
NonyyYeHNss  roCydapCTBEHHbIX M MyHUUMNAnbHbIX — yCNyr UM CBA3aHHbIX
c obpawieHmemMm B WHble TOCyOApPCTBEHHble  OpraHbl, OpraHbl  MECTHOro
camoynpasneHus, opraHusauuu, 3a NCKNIOYEHNEM nonyyeHns ycnyr
W nonyyYeHna [OOKYMEHTOB W WHdopMauuu, npeaocTaBnsieMblx B pesyrbTaTe
NpegocTaBnNeHnsa TakuxX YCNyr, BKMOYEHHbIX B MNepeyvHu, YKasaHHble B 4acTu
1 ctatbn 9 ®egepansHoro 3akoHa Ne 210-93;

4) npeAacTaBneHNa [OOKYMEHTOB W  WHdoOpMauuu, OTCyTCTBME U (MNn)
HEeJOCTOBEPHOCTb KOTOpPbIX He YyKasblBanuCb Mpyv nNepBOHayanbHOM OTKase
B MpuvemMe [OKYMEHTOB, HeoOXoAMMbIX ANA NpeaoCTaBNeHUs MyHMUMNANbHON
ycnyru, nmbo B NpefoCTaBfieHUM MYHULMNANbHOW YCNyru, 3a WCKNoYeHneM
cnefyowmx criyvyaes:

- u3MeHeHue TpeboBaHMM HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacalLunXcs
npefocTaBneHnuss MyHUUUNANbHOM  YCryrn, Mocrne rnepBoHavyarbHOM  nofayu
3asBneHnsa 0 NpeaocTaBneHn MyHULUMNanbHOW yCnyru;

- Hanu4ne owmnbokK B 3aABNEHNN O NPeaOCTaBNEHNN MYHULMNANBHON YCNyrn n
AOKYMeHTax, MOAaHHbIX 3asBUTENeM Mocfne nepBoHaYanbHOro OTkasa B Mpueme
AOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBNeHNa MyHUUUNANbHOW ycnyru, nubo B
npegocTaBreHnn MyHULUMNanNnbHON ycnyru n He BKIMHOYEHHbIX
B NpeaCcTaBfeHHbIN paHee KOMMMNEKT JOKYMEHTOB;

- UCTeYeHWe cpoka [OeNcTBUA [OOKYMEHTOB WM MU3MEHeHue WHdopMaumm
rnocrne nepBOHaYanbHOro OTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHULMNansHoOW ycryru, NMbo B NpefocTaBneHn MyHuLmMnanbHON
ycnyru;

- BblBlEHME [JOKYMeHTanbHO MOATBEPXAEHHOro (pakta (NpU3HaKoB)
OLWMBOYHOro MnM NPOTMBOMPAaBHOrO AenCTBUSA (6e30encTBms) OOMKHOCTHOro nuvua
opraHa, npefoCTaBnslLWero MyHUUUNanbHy ycrnyry, MyHUUMNanbHOro Cnyxatlero,
paboTHuka MOL|, paboTHMka opraHnsauumn, NnpegycMoTpeHHoOM YacTbio 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-®3, npu nepBoHavanbHOM OTKase B npueme
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AOKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCTaBNeHNa MyHUUUNANbHOW ycnyru, nubo B
npegocTaBNeHUM MyHULMNANBHOW YCyri, O YeM B NMUCbMEHHOM BUAE 3a NOAMNUCHIO
PYKOBOAUTENS OpraHa, NpeaocTaBnsowWero MyHULUUNanbHy YCnyry, pykoBOAUTErs
M®L| npu nepBoHayanbHOM OTKa3e B NpuUeMe [OOKYMEHTOB, HeoOXoauMblX Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru, nnbo pykoBOAUTENS OpraHusauum,
npegycMoTpeHHon 4Yactbto 1.1 crtatem 16 ®depepanbHoro 3akoHa Ne 210-03,
yBeOAOMMNAEeTCs 3asiBUTerNb, a TakkKe MNPUHOCATCA W3BUHEHWA 3a [O0CTaBrieHHble
Heyno6CTBa;

5) npepoctaBneHnss Ha GyMaXXHOM HoOcCUTENe AOKYMEHTOB M MHGOpMauuw,
3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obifv 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yacTtu 1 cTaTtbu 16 depeparnbHoro 3aKkoHa
Ne 210-®3, 3a WCKMOYEHMEM CryvaeB, €CfM HaHeCeHWe OTMETOK Ha Takue
AOKYMEHTbI MO0 MX U3bATME SBNSAETCS HEeOOXOANMbIM YyCrOBMEM NpeaoCTaBneHns
MYHUUMNANbHOMW YCRYrKM, W WHbIX CrydYaeB, YCTAHOBMEHHbIX deaepanbHbIMU
3aKoHaMu.

2.7. WcdepnbiBalOWnMW nepeyeHb OCHOBaHMW [Ons OTKkasa B NpuUeMe
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeaoCTaBNEHNS MyHULMNANBHOW YCIyT.

3agBuTento  HanpaenseTtca  yBegomneHne o6 oTkase B npueme
K pacCMOTPEHUIO 3asBneHMs B crnydae, ecnu npu obpallieHmm 3a npegocTaBneHnem
MYHULMNANBHOW YCryru B 3NeKTPOHHOW oopme B pesynbTaTe NPOBEPKU YCUIEHHOMN
KBanMuLuMpOBaHHOW MOAMUCK BbISIBIIEHO HECOOMAEHNE YCTAHOBIMEHHbIX CTaTbewn
11 ®epepanbHoro 3akoHa Ne 63-93 ycrnoBuii NpU3HaHUA ee 4ENCTBUTENbHOCTN.

2.8. WcuyepnbiBalOWMN nNepeyvyeHb OCHOBaHUM ANs  NPUOCTaHOBMEHUS
npefoCcTaBfeHns MYHUUMNANbHOM  YCNyrM WM OTKasa B NpegocTaBneHuu
MYHULMNANbHON YCNYru.

2.8.1. OcHoBaHunA 0N NPUOCTAHOBMNEHUA NPEAOCTaBMEHUS MYyHULMNANbHON
yCryru oTCyTCTBYIOT.

2.8.2. WcuepnbiBaowmn nepeyeHb OCHOBaHWW AN OTKasa B MPU3HAHUU
rpakgaHMHa W 4YNEHOB €ro CemMbM NUMOO OAMHOKO MNPOXMBAMKLLErO rpaxaaHuHa
ManonMyLLuMu.

OcHoBaHUAMM ONst NPUHATUA pelleHns 06 oTKase B NPU3HaHWUM rpaKaaHnHa u
YNIEHOB €ro CemMbl NUOO OAMHOKO MNPOXMBAIOLWLEro rpaxgaHuHa ManoumMyLnmMm
ABMAKOTCA:

1) npeactaBneHne He B MNOSIHOM OBbeMEe OOKYMEHTOB, NMPeAyCMOTPEHHbIX
NyHKTOM 2.6.1 HacToswWero aaMWHUCTPaATUBHOIO pernameHTa, 0683aHHOCTb MO
npeaCcTaBNEeHUIO KOTOPbIX BO3MOXEHA Ha 3as8BUTENS;

2) Hanuyue B NpeacTaBlieHHbIX JOKYMEHTaxX He4OCTOBEPHbIX CBEAEHUN;

3) HannuMe B NpeAcTaBrfieHHbIX AOKyMEHTaxX MnO4YUMCTOK, MPUMUCOK,
324epPKHYTbIX CMOB UMW UHbIX HEOTOBOPEHHbLIX UCMPaBNEHUN;

4) npeBbilleHMe pasmepa CcpeaHeMecA4yHOro [oxoda, NpuxoasLlerocs Ha
Ka)XOoro u4neHa cemMbMl rpaxgaHuHa, nmbo pasmepa cpegHeEMECSYHOro goxoaa
OAMHOKO MpPOXUBAKWLWEro rpaxgaHuHa v (unv) CTOMMOCTU NPUXOAdALLENCs Ha
KaXkgoro yreHa ceMbu O0NN MMYLLECTBa, Haxogswerocs B COGCTBEHHOCTM YreHOB
CEMbW UK MoASieXallero HanoroobfioXXeHuo, WM CTOMMOCTU  UMYLLECTBA,
Haxogsduleroca B COOCTBEHHOCTM OAMHOKO MPOXMBAIOLWIErO rpaxgaHuHa WU
nognexawiero HanoroobnoXeHuo, MOPOroBbIX 3HAYEHUW [oxoga W CTOMMOCTU
UMyLLecTBa.

2.9. MyHuumnaneHas ycnyra npegocrtasnsietca 6ecnnaTHo.

2.10. MakcumanbHOe BpeMsi OXXuaaHus B ovepean npu nogadvye 3asBfeHUsa U
npu nonyvyeHun pesynbtata NpPeaocTaBfieHUs MyHUMUMNANbLHOW YCIyrn cocTaBnseT
Ha NUYHOM Npueme rpaxgaH — He 6onee 15 * MUHYT.
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2.11. Cpok perucTpauum 3asiBfeHUss U npunaraemMblXx K Hemy [OOKYMEHTOB
COCTaBISET HA NIMYHOM NpUeMe rpaxgaH — He bonee 15* MUHYT.
Mpn noctynneHun 3asBneHus U OOKYMEHTOB Mo noyTte, WMH(OPMaLNOHHON

cucteme unmn yepes MOL, — He 6Gonee 3* pgHeM cO OHS NOCTyNneHus B
YNOSTHOMOYEHHbIV OpraH. (CpoK peaucmpayuu 3aserneHusi He O0KeH npesbiwame 3
OHel).

2.12. TpeboBaHua K nNOMELWEHUAM, B KOTOpbIX MpeaocTaBnsaeTca
MyHUUMNanNbHas ycnyra, K 3any oXugaHusi, mectam Afis 3anofiIHeHUs1 3arnpocoB O
npegocTaBfeHnn MyHULUUNAaNbHOM ycnyru, MHGOPMAaLNOHHbBIM cTeHgam
C obpasuamum WX 3anofiHEHUS U NEepedYHEM [JOKYMEHTOB, HeobxoauMmbiX Anis
npegocTaBneHns  MyHMUMNanbHOW ycnyrm, B TOM 4ucre K obecneyeHuio
AOCTYMHOCTM  ANs  MHBanNMOoB  YKasaHHblX  OOBLEKTOB B COOTBETCTBUM
C 3akoHoaaTenbcTBOM Poccunckon degepauum o counanbHON 3alumTte MHBanNuUaos.

2.121. TpeboBaHna K nNOMELWEHNAM, B KOTOPbIX NpPeAoCTaBsEeTCS
MyHMUMNanbHasa ycnyra.

MomelieHnss, B KOTOpPbIX NpefoCTaBNseTCcs MyHUuuMnanbHasi ycnyra,
obecneunBaloTca HeobxoouMMbIMW AN NPeAoCTaBNEHNA MYyHULMNANbHOW YCnyrn
obopynoBaHnem (komnbloTEPAMM, cpeacrTeamu CBA3N, OPIrTEXHUKON),
KaHUENAPCKUMN  MPUHAONEXHOCTAMU,  MHGAPOPMAUUOHHBIMA U CMIPaBOYHbIMU
Martepuanamm, HarfnsgHon nHopMaumnen, CTynbsaMm 1 CTonamm).

[MomelieHnss  yNONHOMOYEHHOrO0  OopraHa  JOSfKHbl  COOTBETCTBOBATb
caHuTapHbiM npasunam Cll1  2.2.3670-20 «CaHuTapHO-anngemmonornyeckne
TpeboBaHNA K YCnoBuAM Tpyda», YTBEPXAEHHbIM MOCTaHOBNeHneM [naBHOro
rocyapCcTBEHHOro caHuUTapHOro Bpaya Poccunckon depnepauunm
oT 02 gekabpa 2020 r. Ne 40, n 6biTb 060pyAOBaHbI CpeaCTBaAMU MOXaAPOTYLLEHUS.

Bxog wn Bbixog 13 MNOMELLEHUMN 0BOpyaylTCsa  COOTBETCTBYHOLLMMMU
yKkasatensamu.

Bxoa B ynonHOMOYEHHbIN opraH obopyayeTca MH(OPMaUMOHHON Tabrinykon
(BbIBECKOM), coaepxallen MHpopMaUMio O HaUMEHOBaHUW, MECTe HaXOXOEeHUs U
pexume paboTbl.

KabuHeTbl  obopyaylTcs  MHGOPMAUMOHHOM  Tabnuykon  (BbIBECKON),
cogepxailen uHopMauulo O  HaMMEHOBaHUM  YNOSIHOMOYEHHOro  opraHa
(CTpyKTYpHOTO nogpasgeneHus), OCYLLIEeCTBSAOLLErO npegocraBneHve
MYHULUMNANbHOW YCAyrW.

2.12.2. TpeboBaHuA K MECTAM OXMUOAHUS.

Mecta oXxugaHusi OOMKHbI COOTBETCTBOBATb KOMCPOPTHLIM YCNOBUAM ANs
3aaBuTenem U ONTUMAanbHbIM  YCNOBUAM  paboTbl  LOMMKHOCTHbBIX — Nuy,
YNOTHOMOYEHHOrO opraHa.

MecTta oxugaHua AOmKHbl OblTb 06OpyaoBaHbl CTYNbSMWU, KpecerbHbIMU
CEKUNAMM, CKaMbAMMU.

2.12.3. TpeboBaHusa K MecTam npuema 3asBUTENEN.

Mpuem 3asiBUTENEN OCYLLECTBMSETCA B CneuuanbHO BbIAEMNEHHbIX ANA 3TUX
Lenen nomMeLLeHnsXx.

Kaxpgoe paboyee MecTto JOMKHOCTHBIX ML YNOSTHOMOYEHHOrO OpraHa gOMMKHO
ObiITb 060pYyAOBaAHO MEepcoHarnbHbIM KOMMbLIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobXoaMMbIM WHOPMAUNOHHLIM 0a3am [faHHbIX, nevaTarwuM U KONUPYIOLWNM
ycTpoucTBam.

Mpn opraHmsauumn paboumx mect gormkHa 6bITb NpeayCMOTPEHA BO3MOXHOCTb
cBOOOAHOrO BXOA4A W BbIXOA4A [OOJDKHOCTHBIX JML, YNOSIHOMOYEHHOrO opraHa u3
nomMeLLeHnsa Npn HeobxoaNMOCTH.

Mecta cpaum wn nonyyeHUs [OOKYMEHTOB 3asBUTENSMW, MecTa Ans
WHOPMUPOBAHNA  3asiBUTENEW W 3anoSfiHEHUS  HeobXoOUMbIX  LOKYMEHTOB
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obopyaytTca CTynbaMKM (Kpecnamm) n ctonamm n obecneumsaroTca nucyen bymaron
N MNCbMEHHBIMWU NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHusa K MHPOPMALMOHHBIM CTEHAAM.

B nomelyeHnax ynonHOMOYEHHOrO opraHa, npeAHasHayYeHHbIx Ansa paboTsl C
3aaBUTENAMK, pasMellarTca  MHOPMALMOHHbIE CTeHAbl, obecneunBarolime
nonyyeHve nHdopmMmaumm o NpeaocTaBneHNN MyHULMNANbLHOW YCyru.

Ha wuHopMauMOHHBIX CTeHgax, oduumanbHOM canTe YNOSIHOMOYEHHOro
opraHa pasmeLlarTcs criegyolme NHPopMaLUnoHHbIe MaTepuansi:

N3BNEeYeHns un3 3aKoHoAdaTesIbHbIX WM HOPMAaTMBHbLIX MPAaBOBbIX aKTOB,
cogepXalmx  HOpMbl,  perynupylolmne  OedTenbHOCTb N0 UCMOMHEHUIO
MYHULMNANbHON YCNYrIu;

TEKCT HacTosALWero agMMHUCTPATMBHOIO pernameHTa;

MHopMaUusa o0 NopALKe UCNONTHEHUS MYHULMNANBHOW YCNYIu;

nepeyeHb AOKYMEHTOB, HEODXoANMbIX ANS NpefoCTaBneHus MyHULMNansHOM
ycnyru,

dopMbl U 06pa3Lbl JOKYMEHTOB A9 3anONHEHUS;

CBeAEHMS O MeCTe HaxoXaeHunsa n rpadmke paboTbl yNONHOMOYEHHOIO OpraHa
n MoLl;

CrnpaBoYHble TENEMOHDI;

agpeca afeKTpoHHOW NoYThl 1 agpeca IHTepHeT-canToB,;

MHpopMaumna O MecTe NMYHOro Mpuvema, a Takke 00 yCTaHOBMEHHbIX Ans
MIMYHOTO NpUema OHAX U Yacax.

Mpy wn3MeHeHMM WHpOpMaLUM MO WUCMOMHEHUIO MYHULMMNANbHOW  YCIyru
OCYLLIECTBNSAETCH ee nepuoanyeckoe obHOBMNEHNE.

BusyanbHaqa, TekctoBas W MynbTUMeguMHas WHQopMauua o nopsagke
npegocTaBneHns MyHuUMNanbHOW ycrnyrn pasmeltaeTcs Ha MHEPOPMaLMOHHOM
cTeHae wunuM WHOopMauMOHHOM TepMuHane (yctaHaBnuBaeTcs B yaobHom ans
rpaxgaH mecte), a Takke Ha EgMHoM nopTtane rocygapCTBEHHbIX U MyHULMNAIbHbBIX
ycnyr, PernoHanbHOM nopTtane rocygapCTBEHHbIX U MyHMUMNANbHbIX YCIyr U Ha
odmumanbHOM canTe YNONIHOMOYEHHOrO opraHa (agpec canTta).

OdbopmneHne Bu3yarnbHOW, TEKCTOBOW M MyIbTUMEOUMHOW WHopMauun o
nopsigke npegocTaBneHns MyHUUMNAnbHOM yCryrm [OSMKHO COOTBETCTBOBATb
ONTUMaribHOMY 3pUTESNIbHOMY W CIyXOBOMY BOCIMPUATUIO 3TOM UMHGOpMaLmu
rpaxgaHamu.

2.12.5. TpeboBaHus K obecneyeHnto [OCTYMHOCTU NpeaoCTaBNeHNs
MYHULUMMNAanNbHOW yCNyru Ang NHBanvaos.

B uensx obecneyeHns  ycnoBurW  OOCTYMHOCTM  ANS  MHBANvAoOB
MYHULMMNANbHOW YCNyru AOMKHO BbITb 0becneyeHo:

OoKasaHue cneuuanuctamm NOMOLLM WHBanNuMaam B rnocagke B TpaHCNoOpTHoe
CPeAcTBO W Bbicadke W3 Hero nepej BXOOOM B MNOMELWEHUSA, B  KOTOPbIX
npefocTaBnseTcs MyHuUmMnansHas ycnyra, B TOM Yucne ¢ UCnosib3oBaHNeM Kpecna-
KONACKW;

BGecnpenaTCTBEHHbIN BXOL, MHBANUAOB B MOMELLEHWE U BbIXOL U3 HErO;

BO3MOXHOCTb CaMOCTOATESNbHOIO NepeaBuKeHns MHBaNUOoB No TeppuTopun
opraHusauumn, NoOMeLLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra;

CONPOBOXAEHWE WHBANMOOB, MMEIOLWNX CTOMKME pacCcTpoucTBa QYHKLUK
3peHNS U CaMOCTOATESIbHOIMO MepeaBwKeHusl, W oKasaHMe WM MOMOoWM Ha
TEPpPUTOPUN OpraHM3aLmmn, NOMeLLEeHNs, B KOTOPbIX OKa3blBaeTCA MyHMUMNanbHas
ycnyra;

Hagnexawee pasmMelleHne obopyaoBaHUA W HocuTenen WHdOpMaumK,
HeobxoouMMbix Ana  obecneyeHna 6ecnpensiTCTBEHHOrO JOCTyna WHBAnNMAOB B
NMOMELLEHNS U K YCnyram, C y4eTOM OrpaHNYEHUIN UX XU3HEOEeATENbHOCTHY;
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aybnupoBaHue HeobxoaMMow AnNd WMHBaANUOOB 3BYKOBOW W 3pUTENbHOW
WHOpMaUuK, a TaKke Haanucen, 3HaKoB M WHOM TEKCTOBOM W rpaduyeckomn
MHOpMaUUKM 3HaKaMu, BbIMONHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

AONycK cypaonepeBoayunka n tudnocypaonepeBoyvka;

Aonyck cobakn-npoBOAHMKA NPU HaNMYMM OOKYMEHTa, NOATBEPXKAAOLErO ee
crneuvanbHoe oOyyeHMe U1 BblJAHHOTO NO dopme M B nopsgke, KoTopble
onpeaensaTca deneparnbHbIM opraHom NCMONHUTENTbHON BNacTu,
OCyLLeCTBNAWMM  (YHKLMM N0 BblpaboTke M peanu3auum rocyaapCTBEHHOM
NOSIMTUKM U HOPMAaTMBHO-NPABOBOMY PErynMpoBaHuIo B cpepe coumanbHOM 3aLmThbl
HacerneHus;

npeaocTaBneHne npuv HeobxoAMMOCTM YCnyrM MO MeCTYy KUTenbCTBa
WMHBanNuga unu B AUCTaHLMOHHOM PEXNME;

oKasaHue crneumanuMctamm MHOM HeobxoaumMoM MOoMOWM WHBanMMgam B
npeogoneHun ©GapbepoB, MNPEnATCTBYHOLWMUX MOMAYYEHUIO UMW YCIyr HapaBHE C
ApyruMmu nuuamu.

2.13. [llokasatenamm [OOCTYMHOCTM M KayecTBa MyHUUMNANBHOW YCNyrn
ABMAOTCA NpefocTaBfieHMe  MyHUUUNanbHOWM  yCnyrm WNu  OcyllecTBneHue
OTAENbHbIX aAMUHUCTPaTMBHbLIX Npoueayp B SNEKTPOHHOM opme, noryvyeHue
3asBuTENneM uHoOpMauMMm O Xode npefoCTaBNeHUs MyHUUMNanbHOW YCrnyrm c
NCNONb30BaHNEM CpPeACTB TenedOHHOM CBS3WU, 3NEKTPOHHOro MHMOPMUPOBAHUS,
cobntogeHne CpoKoB NpeaoCTaBneHns MyHULUNANbHOW yCryri, OTCYTCTBME anob u
NpeTeH3n CO CTOPOHbI 3asBUTENs, a Takke cyaebHbIXx akToB O NpU3HaHWUU
He3aKOHHbIMW pelueHnin, aencteun (6e34encTBUSA) YNONMHOMOYEHHOINO OpraHa u
AOIMKHOCTHbIX NML, YNONIHOMOYEHHOIO OpraHa.

2.14. OcobeHHOCTM  OCyLWEeCTBMEHMS  OTAENbHbIX  agMUHUCTPATUBHbIX
npouenyp B 3NeKTPoHHOMN (hopMe 1 NpeaocTaBneHnss MyHULunansHOW ycryru Yyepes
MLl ycTtaHoBMEHbI B pa3gerne 3 HacTosWero agMUHUCTPATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbIMONHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOTHEHUS,
B TOM YuMcCrie 0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npouenyp
B 3/IeKTPOHHOMN hopme, a TaKXKe OCOOEHHOCTU BbINOJIHEHUS
agMUHUCTpPaTUBHLIX nNpoueayp B ML

3.1. NpepocTaBneHne MyHUUMNanbLHOM yCnyrn BKNoYaeT B cebsa cnegyowme
agMWHUCTpaTUBHbIE NpoLeaypbl:

1) npuem u pernctpaums (0Tkas B Nnpueme) 3asBieH1s N npunaraembiX K Hemy
AOKYMEHTOB;

2) (opmupoBaHne W  HanpasfeHne MeXBEeJOMCTBEHHbIX  3anpocoB
AOKYMEHTOB (MH(bopMaLmmn), HEOBXOAMMbIX AS1S1 PACCMOTPEHUSA 3asBNEHUS;

3) paccMOTpeHue 3asBfneHus U npeacTaBfieHHbIX OOKYMEHTOB U MPUHATUE
peleHns ynorHOMOYEHHOro opraHa O npu3HaHuM (06 OTkase B NPU3HaHWWN)
rpaXxgaHuWHa M 4YnNeHoB ero cembl nMBO OOMHOKO NPOXMBAKOLWLEro rpaxaaHuHa
ManovMyLLUMM B BUAE 3aKOYEeHUS YNOSTHOMOYEHHOrO OpraHa;

4) HanpaBneHue (BpydyeHue) 3akrnioveHuss o npu3HaHum (06 oTkase B
NPU3HaHWM) TrpaxgaHWHa W 4YNEeHOB €ero ceMbu INMbO OAMHOKO MPOXMBAKOLLEro
rpakgaHnHa ManoumMyLLMMu.

3.2. [Mpuem u perncrpaums 3aasreHna u npunaraemMbix K HEMy JOKYMEHTOB.

3.2.1. OcHOoBaHMeM NS Hayana agMWHUCTPATUBHOW npoueaypbl ABNAETCS
NOCTYMnreHne B YMNONHOMOYEHHbIW OpraH 3asiBreHus no dqopme, YTBEPXOEHHOM
YNOMHOMOYEHHbIM OpraHoM UCMonHUTENbHOW BnactTn Bonrorpagckon ob6nacty,
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onpegensembin ['ybepHaTopom Bonrorpagckon ob6nactn, Ha IMYHOM npueme,
NOYTOBbLIM OTNPaBiEHMEM, NO UHAPOPMALMOHHBLIM cUcTemMaM unm Yyepes MOL|.

Mpn noctynneHun 3asBreHUss W npunaraemMblX K HEMy [OOKYMEHTOB
B M®Ll, nocnegHuii He nosgHee [OHs, Cregylowero 3a AHEM MX MOCTYNneHus,
obGecneunBaeT nepefady 3asiBNEHUs W MpunaraemblX K HeMy [OOKYMEHTOB
B YNOSTHOMOYEHHbIN OpraH.

3.2.2. lpuem 3aaBneHns n npunaraemMblX K HEMy JOKYMEHTOB OCyLleCTBNAeT
AOIMKHOCTHOE NULO YNONHOMOYEHHOMO OpraHa.

3.2.3. lpu npneme AOKYMEHTOB A0SHKHOCTHOE N0 YNONIHOMOYEHHOro opraHa
npoBepsieT KOMMMEKTHOCTb NpeACTaBNeHHOro naketa AOKYMEHTOB B COOTBETCTBUUN C
NYHKTOM 2.6 HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.4. llocne nNpoBepKM KOMIMMEKTHOCTU [OOKYMEHTOB [OSMKHOCTHOE JMuUOo
YNONMHOMOYEHHOIo opraHa NpUHUMaeT U PerucTpupyeT 3asdBreHne ¢ npunaraemMbiMn
K HeMy AJOoKyMeHTamu B KHure perncrpaumm 3asBrieHnun O Npu3HaHuu rpaxgaHuHa v
YNeHoB ero cembn NMMBGO OAMHOKO MPOXMBAOLLEro rpaXgaHnHa ManoumMyLmMMn, rno
dopme cornacHo NPUNOXKEHUIO K HacTosWeMy aaMWHUCTPaATUBHOMY pernamMeHTy™™
(oanee — KHura peructpaumm 3agaBrneHun).

3asBneHne W npunaraemble K HeMy  [JOKYMEHTbl, MOCTynuBLUME
B YNOSTHOMOYEHHbIN OpraH B 3NEKTPOHHOM BUAE, PErMCTPUPYOTCS B 06LeM nopsake
B KHure perncrpauunm 3asBrneHun.

3.2.5. lNpn nocTtynneHun 3asBneHUss U npunaraeMblix K HEMY [OKYMEHTOB B
3NEKTPOHHOW (hopMe JOMKHOCTHOE NMLIO YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHOE
3a npegocraBneHve MYHULMNanNbHOM yCcnyru,
He no3gHee 1 paboyero OHA CO OHA pernmctpaumm 3asiBNeHns npoBOAUT MPOBEPKY
NOAMMHHOCTM MNPOCTOM 3SIEKTPOHHOM TMOAMUCU  3asBUTENS C  UCMONb30BaHUEM
COOTBETCTBYHOLLEro cepBuca eguHON CUCTeMbl MAEHTUdUKaAUUN 1 ayTeHTUMKauumn
n (Mnn) npoueaypy NPOBEPKU OENCTBUTENBHOCTU KBANUOUUMPOBAHHOW NOAMNUCH, C
NCNosib30BaHMEM KOTOPOW NOANMCaHo 3asBfieHne (NakeT 3MeKTPOHHbIX JOKYMEHTOB)
O MpefocTaBNeHun MyHULMNanbHOW ycnyry, npegycMaTpuBarollyo MnpoBepKy
cobnogeHns ycnoBun, ykasaHHbolx B ctatbe 11 ®egepansHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtate NpoBepKU KBanuuunpoBaHHOW nognucu éyaet
BbISIBNEHO HecobnoaeHe YyCTaHOBMEHHbIX yCcnosum nNpu3HaHus ee
AEeNCTBUTENbHOCTU, YNOMHOMOYEHHbIN OpraH B TevyeHne 3 OHen CO OHS 3aBepLUeHus
npoBedeHUss Takon MpoOBEpPKM nNpuHUMaeT pelweHve 06 oTkase B npueme K
PacCMOTPEHNIO 3asBNEHUA WM HanpaBnaeT 3asBUTEN0 yBegomsieHne o6 aToMm B
3NEKTPOHHOM hOpMe C yKaszaHueM NyHKToB ctaTbk 11 depepanbHoro 3akoHa Ne 63-
@3, KOTOpblE MOCAYXUIM OCHOBaHWEM ONA NPUHATUS YKa3aHHOro pelleHus. Takoe
yBelOMSIeHne MoAnuCbIBaeTCs KBanuguuMpoBaHHOMW MOAMUCBHID  PYyKOBOAUTENS
YNONMHOMOYEHHOIro OpraHa WnM YMNONMHOMOYEHHOrO0 WM  [OSPKHOCTHOrO nuvua wu
HanpaBnseTcsa No agpecy 3MeKTPOHHOW MNoYTbl 3aaBuTens nMbo B ero nn4HbIN
kabuHeT Ha EQnHOM nopTtane rocyaapCTBEHHbIX U MyHULMUNANBbHBIX YCAYT.

3.2.6. MakcumarsbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOW Npoueaypbl:

npy NMYHOM NpUeMe rpaxgaH — He 6onee 15* MUHYT;

NPy MNOCTYNMEHUN 3asBfIEHUS U OOKYMEHTOB MO MoYTe, MHAPOPMAaLMOHHON
cucteme nnn yepes MoOL — He Bonee 3* paboumx gHen CO AHS MOCTYNneHus B
YNOSTHOMOYEHHbIN OpraH.

(MakcumarbHbIl CPOK He MoxXem rpesbiwamb 3 paboyux OHel u OO/mKeH
coomeemcmeogampe CPOKY, yCmaHo8lieHHoOMYy 8 ryHkme 2.11 Hacmosiweao
adMuHUCMpPamueHo20 peariameHma)

YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNIEHWUd, B cryvae
BbIIBIEHNA B Xo4e MNPOBEpKM KBanvuuUMpOBaAHHOW NoANUCKM  3asiBUTENS
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HecoOnAeHNsT  YCTAHOBIMEHHbIX YCMOBUM MNPU3HAHUS ee OeNCTBUTENbHOCTU
HanpaBnsieTcsa B TeyeHne 3 AHen Co OHA 3aBepLUeHNA NpoBeaeHUs Takon NPOBEPKN.
3.2.7. Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOWN Npoueaypbl ABNAETCS:
- MpUMEM U perncTpauus 3asBrieHus (genaetca OTMeTKa O ero MNPUHATUU
¢ 06s13aTeNbHbIM YKa3aHWeM 4aTbl U BDEMEHU €ro NPUHATUSA), Bblaadva (HanpasneHve
B 3NIEKTPOHHOM Buae, B MOLL unm noyToBbIM OTMpaBrieHNeM) pacrnunckm B NosTy4eHnn

3asBrneHusa n NPUNOXEHHbIX K HemMy OOKYMEHTOB
no dopme COrnacHO MNPUAOXKEHUI K  HaAcToswemy agMUHUCTPaTUBHOMY
pernameHTy*”;

- HanpaeneHve yBedoOMSEHMA 00 oOTKaze B NpUeMe K pPacCMOTPEHUIO
3asiBrieHNs, NOCTYNUBLLErO B 3fIEKTPOHHOM BUAE, NO OCHOBAHUAM, YCTAHOBMEHHbLIM
NYHKTOM 2.7 HacTosILLEero agMMHUCTPaTMBHOIO pernamMmeHTa.

Pacnncka B nonyydeHuUn OT rpaxgaHwHa 3asBNeHUs O MNPUHATUM Ha y4deT
C [OOKYMEHTaMW K HEeMy U nepeyeHb [LOKYMEHTOB, KOTOpble OyayT 3anpoLueHbl
B NOpsiAKe MEeXBEeOOMCTBEHHOIMo B3aMMOAEWCTBUA BblAalOT KaK LOSMKHOCTHOE NMLUO
YNONHOMOYEHHOIO OpraHa, Tak M [LO/MKHOCTHoe nuuo MOLl, B cnyyae ecnm
AOKyMeHTbI nogatotca yepes MoLL.

3.3. dopmupoBaHME W HaMpaBlIEHME MEXBEOOMCTBEHHbIX  3anpocoB
OOKYMEHTOB (MHdopMaLMn), HeOO6XOAUMBIX ANl PACCMOTPEHUS 3asBIIEHUS.

3.3.1. OcHoBaHneM A5t Ha4ana BbINOSTHEHNSA afMUHUCTPATUBHOW NpoLeaypbl
ABMSEeTCA  nosiydeHue  OOSMKHOCTHbIM — FIMUOM  YNOSTHOMOYEHHOro  opraHa
3aperncTpmMpoBaHHOrO B YCTAaHOBIIEHHOM NOPSAKE 3asiBMEHNS.

B cnyyae ecnu 3asBuTenemMm npenctaBfieHbl BCe [OOKYMEHTbl, yKa3aHHble
B NyHKTE 2.6 HACTOSLWEro agMMHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOE nnuo
YNONMHOMOYEHHOIO opraHa nepexoaunt K NCMNONHEHUIO cneaywoLen
agMUHUCTPATMBHOW npoueaypbl, NPeayCMOTPEHHOW MyHKTOM 3.3 HaCTOSLLero
agMUHUCTPATMBHOIO perfnamMeHTa.

3.3.2. Ecnn OOKYMEHTbI, npegycMoTpeHHbIe NoAMYHKTOM
2.6.2 HacTosWEero aaMUHUCTPATUBHOIO pernameHTa He Obinn npeacraBneHbl
3asiBUTENEM MO COBCTBEHHOW MHMUMATUBE, AOIMKHOCTHOE NULO YMNOSHOMOYEHHOrO
opraHa TroTOBUT W HanpaBnsieT MEeXBEOOMCTBEHHbIE 3anpocbl B  OpraHbl
(opraHunsaumm), yqacTBytoLmne B npeaoCcTaBieHn MyHULMNAanbHON YCryri.

3.3.3. MakcumanbsHbIv CpOK ncrnosiHeHnA afMUHUCTPaTUBHON
npoueaypbl — 5* pabounx gHen co AHSA pernctpaunm 3asaBneHus.

3.3.4. Pe3ynbTaTOM WCMNOSIHEHUS aAMUHUCTPATMBHOMW npoueaypbl ABNAeTCs

dopmMMpoBaHue, HanpaBneHue MEXBEJOMCTBEHHbIX 3anpocos
B oOpraHbl (OpraHusaumu), yvacTBylLMe B MpeaocTaBrneHnn MyHUUUNanbHOW
ycnyri).

3.4. PaccMoTpeHMe 3asiBNEHMSA N NPeACTaBNEHHbIX AOKYMEHTOB U NPUHATUE
pELLUEHMA  YNOHOMOYEHHOro opraHa O npu3HaHuu (06 oTkase B MNPU3HAHUK)
rpaXkgaHMHa W YNEeHOB ero cemMbu NnbO OAMHOKO NPOXWBAKLIErO rpakgaHuHa
ManoUMYLLMMU B BUAE 3aKMOYEHUS YNIOJTHOMOYEHHOIO opraHa.

3.4.1. OcHoBaHveM AnNs Havana agMWHUCTPaTMBHOM Mpoueaypbl SBMSieTcs
nonyyeHne [JOSDKHOCTHbIM  JIMLOM  YMNOSIHOMOYEHHOrO oOpraHa 3asBfeHns U
AOKYMEHTOB, HeobGXoauMbiX ANS  NpegoCTaBfeHUs  MyHULMNANIbHOW  YCryru,
yKasaHHbIX B NYHKTax 2.6.1 n 2.6.2 HacTosLLero agMMHUCTPATUBHOIO perfnamMmeHTa.

3.4.2. B xoge paccMOTpeHust 3asBNeHUs U AOKYMEHTOB, AOIMKHOCTHOE NULOo
YNONMHOMOYEHHOIO OpraHa OCyLLEeCTBISET creayoLwime OenCTBUA:

- NpoBepsieT Hannyve UNU OTCYTCTBME OCHOBAHUM AS19 OTKas3a B NPUHATUMU
rpaxgaHmHa Ha ydyeT, yKasaHHblX B nognyHkTe 1-3 nyHkTa 2.8.2 HacTodALwlero
agMUHUCTPATUBHOIO perfnamMeHTa,
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- MpPU OTCYTCTBMM YKa3aHHbIX Bbllle OCHOBaHUM ONs OTKa3a OCyLleCcTBrseT
ncuyncneHne pasmepa 4OX040B M CTOMMOCTM MMYLLECTBA rpaxgaHuHa M YieHOB ero
cemMbu nMBO OAMHOKO NPOXMBAKLWErO rpaxaaHuH. PesynbTaTbl UCYUCHEHUS
pasmepa 4OX040B M CTOMMOCTM UMYLLECTBA rpaxgaHuHa 1 YNeHoB ero cembn nnmbo
OOMHOKO MpOXMBAKLWEro rpaxgaHnHa odopMNsAKTCA B COOTBETCTBUMM  C
NPUNOXEHNEM K HacToswemy agMUHUCTPaTUBHOMY pernamMmeHty* (ganee -
pesynbTaTbl UICHUCIIEHNA pa3Mepa JOX0O0B);

- Ha OCHOBaHUM pe3ynbTaTOB MWCYUCIIEHUS pa3Mepa [OXOO0B MNpoBepsieT
Hanu4Me MM OTCYTCTBME OCHOBAHUA AN OTKasa B NPUHATUM rpakaaHuHa Ha ydyeT,
ykasaHHOro B noanyHkte 4 nyHkta 2.8.2 HacTtoswero agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.3. o pesynsratam pacCMOTPEHUS N NPOBEPKU 3asiBMEHUA U OOKYMEHTOB
AOIMKHOCTHOE L0 YNOSTHOMOYEHHOIO OpraHa B 3aBUCMMOCTU OT Hanuuus unm
OTCYTCTBMSI OCHOBaHUM OS5 OTKasa B NPUHATUM rpaXkgaHuMHa Ha Y4eT, yKa3aHHbIX B
nyHKTe 2.8.2 HacToALWero agMUHUCTPATUBHOIO perfnamMeHTa, NnoarotasnmMeBaeT NpPoeKkT
peweHns o0 npuaHaHum nMbo ob oTKase B MPU3HAHUKU FpaXgaHuWHa U YfEHOB ero
cemMbu MO0 OOMHOKO MNPOXUBAKLWLErNO rpaxgaHnHa Manoumywumm B Buae
3aKnYeHns o0 npusHaHum (06 oTkase B MPU3HaHWW) FpaXgaHuHa W YIEHOB €ro
cemMbu nNUBO OAMHOKO MPOXMBAKLWErO rpaxaaHvHa Manoumywmmn (ganee -
3aKrno4eHne).

3aknioveHne noarotaBnNMBaeTcAa No popme, yTBepPXXAEeHHON YNOSTHOMOYEHHbIM
opraHoMm wucnonHuTenbHoM Bnactu Bonrorpagckonm obnactu,—mn nepegaeTca Ons
nognucaHnsa pykoBoaUTENO YNONHOMOYEHHOIO opraHa.

3.4.4. PykoBoguTesnb YMNONMHOMOYEHHOINO oOpraHa, paccMOTpeB MOfyYeHHoe
3aKrn4yeHe, B Crnyyae OTCYTCTBMS 3aMedaHui nognucbiBaeT COOTBETCTBYHOLLEe
3aKn4vyeHne o npuaHaHum (06 oTkase B MPU3HAHWUKW) rpaxgaHuHa M YNEHOB €ro
CeMbMu NMBO OAMHOKO MPOXMBAKLLETO rpaKgaHWHA ManouMyLMMn U nepeaaeT ero
AOIMKHOCTHOMY NULY YMNOSIHOMOYEHHOrO OpraHa Ans HanpaeBreHus 3asiBUTENO B
yCTaHOBNEHHOM NopsaKe.

3.4.5. MakcMmarnbHbIN CPOK MCMOSTHEHUS agMUHUCTPATMBHOW npoueaypbl - 17*
AHEeNn C MOMEeHTa MonyYeHns OOMKHOCTHBIM NULIOM YNOSTHOMOYEHHOrO opraHa Bcex
AOKYMEHTOB  (MH(popmMaummn), B TOM  4uiCne  MOSIYYEHHbIX B paMKax
MEXBEOOMCTBEHHOIMO MHMOPMALMOHHOIO B3auMOAEWCTBUA, HeobxoauMmblx Ans
npegocTaBfieHNss MyHUUMNANbHOW YCIyTn.

3.4.6. PesynbraToM BbINOSIHEHUS [OAHHOW a4MWHUCTPATUBHOW Mpouenypbl
SIBNSETCA COCTaBMEeHMEe M MOAMMCaHue PYKOBOAMUTENEM YMOSIHOMOYEHHOrO OpraHa
3aKknoyeHnss 0 npusHaHum (06 OTKase B MPU3HAHWUW) FpakgaHWHA W YNEHOB €ro
cemMbi NIMBO OONHOKO NPOXMBAIOLLETO rpaXgaHMHa ManonuMyLLNMMK.

3.5. HanpaBnenwue (Bpy4yeHue) 3aKniyeHus o] npusHaHum
(06 oTkasze B nNpU3HaHWW) TpaXkgaHWHA W YNEeHOB €ero cembn nnMBo OOMHOKO
NPOXMBaOLLEro rpaxgaHvHa ManonmyLLMu.

3.5.1. OcHoBaHMeM st Ha4ana BbINOSTHEHNSA agMUHUCTPATUBHOW NpoLeaypbl
ABMSETCA noAnucaHue pykoBoauTenem YrnosITHOMOYEHHOro opraHa 3akroyeHus O
npuaHaHum (06 oTKase B MNPM3HAHWUW) TFpaXOaHMHa W YfEeHOB ero cemMbu nnbo
OLMHOKO MPOXMBAIOLLIErO rpaXgaHuHa ManonmyLLM.

3.5.2. MakcumanbHbI CPOK UCNONHEHUS aAMUHUCTPATUBHOM NpoLenypbl — He
bonee 3* pabounmx OHENn CO [OHA NOAMUCAHWS 3aKMYEHUS O MPU3HAHUK
(06 oTkasze B nNpU3HaHWW) TpaXgaHWHA W YNEeHOB €ero cembn nnMBo OJMHOKO
NPOXMBAIOLLEro rpaXgaHuHa ManouMyLUMK, YMOAHOMOYEHHbIM  LOMMKHOCTHBIM
NNUOM OpraHa, OCYLLECTBMSAKOLWEro NpU3HaHWe rpaxgaH ManoMMyLMMKU B LENsX
npeaocTaBfiEHNA UM XUMbIX MOMELLEHNIN MO JOroBOpaM counanbHOro Hamma.

3.5.3. Pe3ynbTtatomMm UcnonHeHna agMMHUCTPaTUBHOM Npoueaypbl ABNAeTCA:
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1) HanpaBneHve (BpyyYeHWe) 3asiBUTENIO 3aKMOYEeHUs O  NPU3HaHUK
(06 oTkasze B nNpU3HaHWW) TpaXgaHWHA W YNEeHOB €ro cembn nnMbo OOMHOKO
MPOXMBAIOLLEro rpaXxaaHuHa ManonMmyLLMMu;

2) HanpaeneHne B MOL] 3aknoyeHnss 0 npmusHaHum (06 oTkase B NpU3HaHUN)
rpaxgaHuHa W 4YNEeHoB ero ceMbl MO0 OAMHOKO MPOXMBAKLWErO rpaxaaHuHa
ManouMyLLUMK (B criydae NOCTYNNeHUs 3asBrneHus O NPUHATUN Ha y4veT Yyepe3 ML
1, eCnun NHoM cnocob NonyyYeHns He ykasaH 3asBuTeneM).

4. q)OprI KOHTpOIA 3a ncnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobntogeHnemM ynorHOMOYEHHOrO opraHa, LOMMKHOCTHBIMMN
nmuaMm - YNofIHOMOYEHHOro  opraHa,  yvacTBywLWMMM B NpeaocTaBfeHun
MYHUUMNANbHOM YCINYrn, MOMOXeHUM HacToAWero agMMHUCTPATUBHOIO perfamMeHTa
OCYLLECTBMAAETCA LOSMKHOCTHBIMU fMUaMK YNOMHOMOYEHHOIO opraHa, cneumanbHO
YNONMHOMOYEHHbIMW HA OCYLLECTBIIEHME [OaHHOro KOHTPOSis, pyKoBOAUTENEM
YNONMHOMOYEHHOIO OpraHa M BKo4aeT B cebs npoBedeHue NpoOBEPOK MOSHOTHI U
KayecTBa npefoCTaBneHuUs MyHuuunansHom ycnyrun. [NnaHoBble W BHeNnaHoBble
NpPOBEPKMN npoBoAATCS YNONTHOMOY€EHHbBIMU JOIMKHOCTHbIMU nuuamm
YNONMHOMOYEHHOI0  OpraHa Ha  OCHOBaHUM  pacropsiKeHWa  pykoBoaAUTENS
YNONTHOMOYEHHOIO opraHa.

4.2. lNpoBepka NOMNHOTHLI U KaYyecTBa NpeaocTaBNeHns MyHULMNansHOW yCryru
OCYLLECTBMNAETCA NyTEM NPOBEAEHNS:

4.2.1. TnaHoOBLIX MNPOBEPOK COONIOAEHUS W WCMOMHEHUS AO0IMKHOCTHBbIMM
nmuaMm - YyNofIHOMOYEHHOro  opraHa,  yvacTBywLWMMM B NpeaocTaBreHun
MYHUUMNANbHOW YCRyru, NosIOXKEeHUN HacTOAWero agMMHUCTPaATMBHOIO perfnamMeHTa,
HOPMAaTMUBHbIX NPABOBbIX aKTOB, PEryNUpYLWNX AeATENbHOCTbL N0 NPegOoCTaBNEHUIO
MYHUUMNANbHOW YyCNyrM Mpu  OCYLWECTBMEHUN OTAENbHbIX aAMUHUCTPATUBHbLIX
npoueayp v npeaoctaBneHnsa MyHULUNanbHOM YCiyrn B LESOM.

4.2.2. BHennaHoBbIX NPOBEPOK COOMOAEHUS U UCMONMHEHUS OOIMKHOCTHBLIMMU
nmuaMm - YNofIHOMOYEHHOro  opraHa,  yvacTBywWMMM B NpeaocTaBreHun
MYHUUUNANbHOW YCryru, NosIOXKEeHUN HacToALWero agMMHUCTPaTMBHOIO perfnamMeHTa,
HOPMAaTMUBHbIX NPABOBbIX aKTOB, PErynUpYoLWnX AeATeNbHOCTbL N0 NPegoCTaBNEeHUIO
MYHUUMNANbHOMW YCNyrM Mpu  OCYLWECTBMEHUN OTAENbHbIX aAMUHUCTPATUBHBLIX
npoueayp v npeaoctaBneHnsa MyHULUNanbHOW YCyrn B LENOM.

4.3. lnaHoBble MNPOBEPKUN OCYLLECTBMEHNA OTAENbHbIX aaMUHUCTPATUBHbIX
npoueayp npoBOAATCS 1 pas B nonyroawue; NOMNHOTHI
M KavecTBa NpefocCTaBfeHus MyHUuunanbHOM ycryrm B ueriom - 1 pas B rof,
BHEMMaHOBbLIE - NPU NOCTYNSIEHUN B YNOSIHOMOYEHHbIN OpraH Xanobbl 3asBuUTens Ha
CBOEBPEMEHHOCTb, MOMHOTY U Ka4yeCTBO NpefoCTaBfieHUss MyHULMNANbLHOW YCNyru,
Ha OCHOBAHWW MWHbIX [OOKYMEHTOB W CBEAEHWN, YKasblBalOLWMX Ha HapyLleHus
HacTosALWEero agMMHUCTPATUBHOIO perfnamMmeHTa.

44. Tlo pesynbtataMm nNpoBEeAEHHON TMPOBEPKA COCTaBMSAETCH  aKT,
B  KOTOPOM  OTpaxarwTcs BbiIBMIeHHble  HapyLleHus n npeanoxeHus
Nno UX yCTpaHeHuto. AKT NOANUCLIBAETCS AOMKHOCTHBIM IMLOM, YNOSTHOMOYEHHbIM Ha
npoeefeHne NpoBepPKMU.

4.5. [omkHOCTHble nunua YMNOMHOMOYEHHOro oOpraHa, YydvacTeywuwue B
npefocTaBfeH MyHULMNAnbHOW YCryrn, HecyT MnepcoHarnbHyl OTBETCTBEHHOCTb
3a cobnogeHne CpoKOB U MOCneaoBaTeNibHOCTU MCMOSHEHUS agMUHUCTPAaTUBHbBIX
OENCTBUA U BbINOMIHEHUS agMUHUCTPATMBHBLIX npoueayp, nNpeaycMOTPEeHHbIX
HacCToAWMM agMUHUCTPATUBHBIM pernaMmeHToM. [lepcoHanbHasi OTBETCTBEHHOCTb
3aKkpennsaeTca B OOIMKHOCTHBIX MHCTPYKUMSX. B criyyae BbisiBNeHWA HapylleHumn
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BUHOBHble  HECYT OTBETCTBEHHOCTb B  COOTBETCTBUM C  OEWCTBYHOLLMM
3akoHoaaTenbcTBoM Poccunckon ®epepaunn n Bonrorpagckom obnacTu.

4.6. CamocTosaTeNnbHOM (OPMOM KOHTPOMNS 3a WCMNOSIHEHMEM MONOXEHUN
aAMUHUCTPATUBHOIO perfamMeHTa SBNSETCSA KOHTPOSIb CO CTOPOHbI  rpaxaaH,
nx obbeauHeHMn U opraHu3auui, KOTOPbIA OCYLLECTBRSeTCA NyTeM HanpasreHUs
obpalleHnin 1 xanob B ynorTHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHMA peLueHun
n aencTeumn (6e3nenmcTBmA) ynosiIHoMOYeHHOro opraHa, M®L, opraHnsauun,
yKa3aHHbIX B 4yactu 1.1 ctatbmn 16 PepgepanbHoro 3akoHa Ne 210-d3, a Takxke
MX AOJMKHOCTHbIX NUL, MYHULMNAlbHbIX CRy)Xalux, paboTHUKOB

5.1. 3agBuTenb MoxeT 0OpaTuTbCa C xanobow Ha peleHna u AencTeus
(6e3pencTBme) ynonHOMOYEHHOro opraHa, MOLl, opraHnsauun, ykasaHHbIX B 4acTu
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke UX OOIMKHOCTHbIX fnu,
MyHUUMNAnNbHbIX Cnyxawux, paboTHMKOB, B TOM YMCE B Cnegylowmx cnyyasax:

1) HapylweHue cpoka perucTpauuu 3anpoca 3asBuTend O npenocTaBrfieHuu
MYHULUMNANbHOW YCRyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHOro 3akoHa
Ne 210-93;

2) HapylweHue Ccpoka npedocTaBneHuss  MyHUUMNAnbHOW  YCIyru.
B ykasaHHOM cnyyae pocygebHoe (BHecyaebHoe) obxkanoBaHue 3asBUTENEM
peweHun wn pencteun  (6esgencteusa) MOL, pabotHuka MOLL BO3MOXHO
B cnyyae, ecnm Ha MO®L, peweHna wn pencteua (6e3gencTBME) KOTOPOrO
obXxanytTcs, BO3NOXeHa YHKUUSA MO NpefoCTaBfieHUI0 MyHUUMNanbHOW yCcrnyrn B
nonHom obbeme B  nopsgke, onpegeneHHoMm  Yacteto 1.3 cTaTtbu
16 PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve Yy 3aaBUTENA [OOKYMEHTOB WNK  WHpopmauun numbo
OCYLLIEeCTBMNEHNSs OENCTBUA, nNpeacTaBfieHne WM OCYLECTBIIEHME  KOTOPbIX
He NpegyCcMOTPEHO HOpMaTMBHbLIMWU MpaBoBbIMU akTamu Poccunckon Pepepaumu,
HOpPMaTUBHbLIMW MNpPaBoOBbIMW akTamn Bonrorpagckon obnactn, MyHULMNanbHbIMK
NpaBOBbIMU aKTaMu N8 NPegoCTaBneHns MyHULMNAanbHON YCNyri;

4) oTKa3 B npueme OOKYMEHTOB, NpedocTaBfeHne KOTOpbIX NpeaycMOTPEHO
HOpMaTMBHbIMX MNpaBoOBbIMW akTamu Poccunckon dPegepauum, HOPMATUBHBIMU
npaBoBbIMX akTamu Bonrorpaackon obnactu, MyHUUMNansHbIMU MPaBoBbIMU aKkTamum
ANSA NpeaoCcTaBNeHNa MyHULMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B NpegocTaBfieHnn MyHULMNArbHOW YCIyru, eCrivi OCHOBaHUS OTKasa
He npegycMOTpEHbI denepanbHbIMn 3aKoHamu n NPUHATLIMM
B COOTBETCTBUM C HUMWU WHBIMW HOPMaTMBHbLIMU MPaBOBbIMW akTamu Poccuinckon
depepaumm, 3akOHaMM U UHbIMU HOPMAaTMBHBLIMW NPABOBLIMU akTamun Bonrorpagckon
obnactu, MyHMLMNANbHbIMN NpaBoOBbIMU akTamu.
B ykasaHHOM cnyyae pocygebHoe (BHecyaebHoe) obxkanoBaHue 3asBUTENEM
peweHun wn pencteun  (6esgencteus) MOL, pabotHuka MOLl BO3MOXHO
B cnyyae, ecnm Ha Mo®L, peweHna wn pencteua (6e3gencTBME) KOTOPOrO
obXxanytTcs, BO3NOXeHa PYHKUUSA MO NpefoCTaBfieHUI0 MyHUUMNanbHOW ycrnyrn B
nonHom obbeme B  nopsgke, onpegeneHHoMm  vacteto 1.3 cTaTtbu
16 depepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENA NpPU NPEeLOCTaBNEHNM MyHULUNANbHOW YCIyrn
nnartbl, He NpPegyCMOTPEHHOM HOPMAaTUBHbLIMW MpPaBOBbIMM akTamm Poccunckom
depepaumn, HopMaTUBHbIMW MNpaBoOBbiMM  akTamu Bonrorpagckon obnactw,
MYHUUMMNaNbHLIMU NPABOBLIMU aKkTamu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, OOMMKHOCTHOrO nuua YnosIHOMOYEHHOIo
opraHa, MoLU, pabotHuka MOL, opraHusaumin, NpenyCMOTPEHHbIX 4YacTbio 1.1



17

ctatb 16 PepgepanbHoro 3akoHa Ne 210-03, unu nx paboTHUKOB B MCMNpaBreHUM
AONyLEHHbIX UMW oneYyaTok U oWwWnboK B BblAaHHbIX B pe3yrnbTaTe npeaocTaBneHns
MYHULUMNANbHON YCnyrn JOKyMeHTax fiMbo HapyLlleHne YyCTaHOBNEHHOrO Cpoka TakmMx
ucnpaeneHnn. B ykaszaHHOM crnyvyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM pelleHun u genctenn (6esgenctemsa) MoL, pabotHnka MPLL BO3MOXHO
B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (6e3gencrTBme) KOTOPOro
oGXxanytTcs, BO3NoXeHa YHKUUSA MO NPeaoCTaBfEHNI0 MyHUUMNANbHOW yCcnyrn B
nonHom obbeme B nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 ®eagepanbHOro
3akoHa Ne 210-$3;

8) HapylleHve cpoka unuM nopsaka Bbldayn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHWe nNpPefocTaBfieHns MyHUUMNANbHOW  YCNyru, ecnu
OCHOBaHUSA MPUOCTAHOBMEHUS He nNpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAMM
N MPUHATBIMX B COOTBETCTBUN C HUMU WUHBIMWU HOPMATUBHLIMW NPAaBOBbLIMU aKTammu
Poccunckon depepauuun, 3akoOHaMuU U UHLIMA HOPMaTUBHBIMW NPAaBOBLIMU aKTamu
Bonrorpagckon obrnactv, MyHuuunanbHbIMW MNpPaBoOBbIMM akTamu. B ykazaHHOM
cnyvyae pocynebHoe (BHecygoebHoe) oOxanoBaHue 3adBUTENEM peLleHuA U
pencteun (6esgencteng) ML, pabotHuka MOLL Bo3MOXHO B cryvae, ecnu Ha
MO®L, peweHua n pencrteua (6e3genctene) KOTOpPoro oGxanykTcs, BO3NOXeHa
YHKUMA MO NpedoCTaBNEeHUIo MyHULMNAnbHOW YyCryrm B MOAHOM ob6beme B
nopsgke, onpegeneHHomM vactbio 1.3 ctaten 16 ®enepansHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3asBUTENS NpU NPeaoCTaBfEHUN MYHULMNANBHON YyCnyru
AOKYMEHTOB MM MHGOPMaunn, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbLIX HE
yKa3sblBanucb Npuv nepBoHavanbHOM OTKase B npueme AOKYMEHTOB, HEOOXOOAUMbIX
ans npegocTaBneHns MYHULMNANbHON ycnyru, nm6o
B NpefocTaBfneHuM  MyHUUMNAnbHOM  YCNyru, 3a UCKIIYEHWEM  Cry4vaes,
npegyCMOTPEeHHbIX NyHKTOM 4 4yactu 1 crtatem 7 ®defepanbHOro 3akoHa
Ne 210-®3. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxxanoBaHue
3asBuTENEM pelleHun u genctenn (6esgenctemsa) MoL, pabotHnka MPLL BO3MOXHO
B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (6e3gencrTBme) KOTOPOro
oGXxanytTcs, BO3NOXeHa YHKUMA MO NPeaoCTaBfEHNI0 MyHUUMMNANbHOW yCnyrn B
nonHom obbeme B nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 ®eagepanbHOro
3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NUCbMEHHOW dopme Ha BymaxHOM HocuTene,
B ONEKTPOHHOW (popmMe B YMNOMHOMOYEHHbIN opraH, MO®L, nmbéo B KomuteT
3KoHOMMKM Bonrorpagckon obnactu, asnawowmncs ydpegutenem MOL| (ganee -
yuypeautens MOLL), a Takke B opraHusaumm, npegyCMOTPeHHble YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-03. >Xanobbl Ha peweHMa W OENCTBUSA
(6es3pencTtBme) pabotHnka MOL| nogatotcs pykosogutento atoro MdL]. XXanobbl Ha
peweHns n penctena (6esgencteme) ML, nogarotcsa ydpeautento MOL mnu
AOIMPKHOCTHOMY NnLYy, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM NPAaBOBbLIM aKTOM CyObekTa
Poccunckon depepaumn. Kanobbl Ha peweHus u  gencteua (6esgencreume)
paboOTHNKOB OpraHuM3aumi, NpegyCMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoOro
3akoHa Ne 210-$3, nogatotcsa pykoBOAUTENSAM 3TUX OpraHn3aLmn.

XKanoba Ha peweHua n gencteuna (6esgencramne) ynosIHOMOYEHHOIO OpraHa,
AOIMKHOCTHOIMO Nuua  YNOMHOMOYEHHOIO OpraHa, MYHUUMNAanbHOro CcriyXxatlero,
PYyKOBOAUTENSA YNOMHOMOYEHHOIO opraHa MoXeT OblTb HanpasneHa no noyTe, yepes
M®Ll, c¢ wncnonb3oBaHMeM  MHGAOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU
«MHTepHeT», ouumanbHOro cavTta opraHa, NpeaoCcTaBAALWEro MyHULMNANbHY
ycnyry, EAmHOro noptana rocygapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr 1vbo
PernoHanbHOro noprtana rocygapCTBEHHbIX W MyHUMUMMANbHbIX YCNYr, a Takke
MOXET ObITb MPUHATA NPY NINYHOM NpUEMe 3asaBUTENS.
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XXanoba Ha peweHuns n pencteusa (6esgenctene) MOLU, pabotHuka ML
MOXeT ObITb HanpasneHa no mno4vte, C MWCMNOSb30BaHMEM WHMOPMALMOHHO-
TenekoMMyHuKaumMoHHoN ceTn «HTepHeT», oduumansHoro canta MOL, EguHoro
nopTana rocyaapcTBEHHbIX U MyHUUMNAnbHbIX ycnyr nubo PervoHansHoro noprana
rocygapCTBEHHbIX M MYHULUNANbHbLIX YCIyr, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM NpUemMe 3asBUTENS.

XKanoba Ha peweHns wn pgencteua  (besgencTteue)  opraHu3auun,
npenycMOTPeHHbIX 4YacTtbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03,
a Takke ux paboTHMKOB MOXeT ObiTb HanpaBneHa no noyTe, C MCMNOfb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «VIHTepHeT», ouymnanbHbIX CanToB
3TUX opraHusauun, EauHoro noprana rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr nunbo PernoHanbHOro rnoprtana rocygapCTBEHHbIX U
MYHULMNAMNbHBIX YCyr, a Takke MOXeT OblTb NpUHATaA MNpU JIMYHOM NpuUemMe
3asBuTENS.

5.3. YKanobbl Ha peweHns n gencteus (6es3gencTeme) pykoBoanTeNsa oprawa,
NpeaoCTaBAILWEro MyHMUMNANbHYO YCyry, NoalTCA B BbiLLECTOALLMIA opraH (npwu
ero Hanumuumn) nNnMbo B criydyae ero OTCYTCTBUSA pacCMaTpuUBalOTCA HENOCPELCTBEHHO
pyKkoBOAMUTENEM OpraHa, NPeoCTaBAILWEro MyHUUMNANbHY YCyry.

5.4. XKanob6a fomkHa cogepxaTtb:

1) HauMMeHOBaHWE  YMOMHOMOYEHHOrO  OpraHa, [OOSPKHOCTHOrO  nuua
YNONMHOMOYEHHOro  opraHa, WuWnM  MyHuuunansHoro cnyxauwero, MO®LU, ero
pykoBogutensa un (unu) paboTHWKa, opraHuM3aunin, NpeaycMOTPeHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-9©3, ux pykoBogutenem wu (Mnm)
pabOoTHMKOB, peLleHns n gencteus (besgencramne) KOTopbix obxanyTcs;

2) amunuio, uMs, OT4eCcTBO (MocrnegHee - MpU  HanmuMyuu), CBedeHus
O MeCTe XWUTEeNbCTBa 3asBuUTENns - uanyeckoro nuua nnbo HauMMeHoBaHue,
CBELEHMA O MECTe HaxXOXAEHUs 3adABUTENS - IOPUONYECKOrO nvua, a Takke Homep
(Homepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 93NEeKTPOHHOM MoYThl (Npwu
HanU4MM) M MNOYTOBbLIN agpec, MO KOTOpPbIM [OMKEeH ObiTb HanpasBrneH OTBeT
3asBUTENNIO;

3) cBegeHua o6 obxanyembix pelieHuax u gencteuax (6e3gencrTeumn)
YNONTHOMOYEHHOIo OpraHa, AOfMKHOCTHOrO nuua YMNorHOMOYEHHOro opraHa, nunbo
MYyHULMNANbLHOro crnyxaktiero, ML, paboTHMKa ML, opraHusauuu,
npenycMOTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, umx
pabOTHMKOB;

4) poBoabl, Ha OCHOBAHWWN KOTOPbIX 3adBUTEfNb HE COrNaceH C pelleHnemM u
pencteuamn  (6esgencteMeM) YNornHOMOYEHHOrO OpraHa, [OIDKHOCTHOro nuvua
YNONIHOMOYEHHOIO oOpraHa WnuM MyHuumMnanbHoro cnyxawero, M®Ll, paboTHuka
ML, opraHusaumn, npeaycMOTPEHHbIX YyacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-03, nx paboTHukoB. 3asBuTenem MoOryt ObiTb
npeacTaBfneHbl AOKYMEHTbl (Npy Hanuuuu), NOATBEPXAALWMe AOBOAbl 3aaBUTENS,
nmbo nx Konuu.

3asBuTens uMeeT NpaBO Ha MoONydYeHne WHgopMauMm U LOKYMEHTOB,
HeobxoanMbIX Ansi 060CHOBaHMA U PACCMOTPEHUS XKanobbl.

5.5. OcHoBaHuem pana Havana npouenypbl gocyaebHoro obxanoBaHus
ABMSETCA NOCTyNneHne xanobbl 3assuTtens. Permctpauus xanobbl ocyliecTenseTcs
YNOMHOMOYEHHbIM CNeUnannucToM YNosIHOMOYEHHOrO opraHa, paboTHukamu MOL],
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne
210-d3. B Te4eHMe Tpex AHEN CO AHA ee NOCTYNNeHus.

XKano6a, noctynuBwasa B ynosIHOMoOYeHHbIN opraH, MOLU, yupegutenio MOL,
B OpraHuMsauuu, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-03, noanexuT paccCMOTPEHUIO B TEYEHME NATHagUaTn paboymx AHen co OaHs ee
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pernctpauumn, a B crnydyae obxanoBaHWA OTKasa YyNofIHOMOYEHHOro opraHa, MoLl,
opraHusauunn, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 HacTosiwero ®eaepanbHOro
3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaBuTend nvbo B ucnpasBrneHuu
AONyLEeHHbIX oneyaTok W owuboK unn B crnyyae obXanoBaHMS HapyLleHUs
YCTaAHOBJIEHHOIO CpoOKa TakMX UCMPaBEHUN - B Te4YeHne NATU pabounx AHEN CO AHS
ee perncrpauuu.

56. B cnyyae ecnn B xanobe He ykasaHbl (pamunua 3asBuTens,
HanpasuBLlUero >anoby, M (UnM) NOYTOBLIN agpec, MO KOTOPOMY AOIMKEH ObITb
HanpaBneH OTBET, OTBET Ha »anoby He aaeTcs.

Ecnn B ykasaHHOW xanobe cogepxaTcs CBeAeHWss O NoAroTaBfMBaeMOM,
COBEepLIaeMOM WUIM COBEPLLUEHHOM MPOTUBOMPABHOM LEAHUKN, a TakkKe O nuue, ero
nogrotaenvealrolleM, COBepLUaloweM Wnu coBeplumBlLeM, Xanoba noanexuT
HanpaBneH1Io B rocyAapCTBEHHbIM OpraH B COOTBETCTBMM C €r0 KOMMEeTEHUNEN.

HomkHocTHoe nuuo, paboTHNK, HagerneHHble NONIHOMOYNSMHN
Mo pacCcMOTPeHM0 Karnob B COOTBETCTBMM C MNyHKTOM 5.2 HacToswero
aAMWHUCTPATUBHOIO perriaMmeHTa, Npu nony4yeHumn xanobbl, B KOTOPOM coaepkaTcs
HeueH3ypHble MO0 OCKOPOUTENbHbIE BbIPAXEHUS, YrpO3bl XXW3HW, 300POBLI0 U
UMYLLLECTBY [OOSDKHOCTHOrO nuua, a Takke 4YreHOB ero Cembu, BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa MO CyLECTBY MOCTaBIIEHHbIX B HEW BOMPOCOB U COOOLMTb
3a8BUTENO O HEAOMYCTMMOCTU 3Nn0ynoTpebreHns NnpaBoM.

B cnyyae ecnu TekcT xanobbl He nNogaaeTcs NPOYTEHUIO, OHA OCTaBMSETCS
0e3 oTBeTa, 0 YEM B TeYEeHME CeEMUN AHEN CO AHSA perncrtpaumm xanobbl coobulaeTcs
3aaBUTENIO, ECNY €ro hamMunms U NOYTOBLIN agpec NOAAAITCA NPOYTEHMIO.

Ecnu oTBeT no cyLlecTBy NocTaBreHHoro B xanobe sBonpoca He MoXeT bbITb
AaH 6e3 pasrnaweHns CcBeAeHUN, COCTaBNALWMX FOCYOAPCTBEHHYIO WAN UHYHO
oxpaHsemy egeparnbHbiM  3aKOHOM  TaWHy, B Te4YeHue cemMu [OHEN
CO [HA perncTpauumn xanobbl 3asiBUTENIO, HanpaBuBLLUEMY Xanoby, coobliaetca o
HEBO3MOXHOCTU [aTb OTBET MO CyWecTBy [MOCTaBfEHHOr0O B HeW Bonpoca
B CBSI3M C HEAOMYCTUMOCTbLIO pasrnalleHnsa yKkazaHHbIX CBEAEHUMN.

B cnyuvae, ecnu TekcT xanobbl He NO3BONSET onpedenuTb CyTb obpalleHus
3aaBuUTENS, OTBET NO CYyLLECTBY Xanobbl He AaeTcs, O YeEM B TEeYEHNE CEMWN OHEN CO
OHS perncrpaumm xanobbl coobLlaeTcs 3asBUTENIO.

B cny4yae ecnu B xanobe obxanyetca cyaebHoe pelweHve, Takasa xanoba B
TeYyeHne cemMnm [JHeWn CO [HA €€ perucTpaumm BO3BpallaeTcs 3asdBUTEnNIo,
HanpaBuBlEMY xanoby, C pasbsacHeHMeM nopsiaka obXanoBaHus [aHHOro
cynebHoro pelleHus.

Ecnun B xanobe coaepXuntca BONpPOC, HA KOTOPLIN 3asBUTEN0 HEOQHOKPATHO
AaBanncb NUCbMEHHbIE OTBETbl MO CyLWEeCTBY B CBA3W C paHee HarnpasnseMbiMu
Xanobamu, n npu 3TOM B Xanobe He nNpMBOOATCA HOBble [OBOAblI WU
obCcToATENLCTBA, AO/PKHOCTHOE NULO, PaboTHWUK, HadeneHHble MOMIHOMOYUSMU MO
pPacCMOTPEHNIO Xanob B COOTBETCTBUU c MYHKTOM
5.2 HacTofillero aaAMWHUCTPATUBHOINO perfamMeHTa, BhnpaBe MNPUHATb pelueHue
0 ©0e30CHOBaTENbHOCTN O4YepedHOM Kanobbl K nNpekpalleHuM Nepenucku
C 3asBuTenemM no [aHHOMY BOMPOCY MpW YCrOBUKM, YTO YyKasaHHas >xanoba
N paHee Hanpasnsemble Xanobbl HaNnPaBNANUCb B OAMH U TOT e YNONMHOMOYEHHbIN
opraH nnu ogHOMY n TOMy xe AOIMKHOCTHOMY nuuy.
O paHHOM pelueHnn yBe4OMNAETCA 3aa9BUTESNb, HanpaBuBLLMI Xanoby.

5.7. To pesynbTaTamMm paccMOTpPeHUs Xanobbl MpuUHUMaEeTCa OAHO
N3 cnefyowmnx peLleHni:

1) xanoba ynoBneTBopsieTcs, B TOM 4ucne B (popmMe OTMEHbl MPUHSTOrO
pelweHns, UCNpaBneHns OOMyLEeHHbIX oOneyaTok W ownboK B  BblOAHHbIX
B pesynbTaTe MpedocTaBneHns MyHUUMMNanbHOW YCryrn AOKYMeHTax, Bo3BpaTa
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3asBUTEN0  [OEHEeXHbIX CPeacTB, B3MMaHuWe KOTOPbIX He  npeaycMOTpPeHO
HOpMaTMBHbIMX MNpaBoOBbIMU akTamu Poccuinckon dPepepaumm, HOPMATUBHBIMU
npaBoBbIMM akTamun Bonrorpagckon obnactn, MyHuUMNanbHbIMW  NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHMAMK Onsi OTKasa B y4OBETBOPEHMM Xanobbl SBNASOTCSA:

1) Npu3HaHWe npaBOMEpPHbIMU pelleHus n (unu) gencteumn (6es3gencTBus)
YNONMHOMOYEHHOIO  OpraHa, [LOSPKHOCTHbIX JiMU, MYHUUMNANbHbLIX — CryXalmnx
YMNONTHOMOYEHHOro opraHa, M®L, pabotHuka MOL|, a Takke opraHMsauumn,
npenycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, unu unx
pabOTHNKOB, Y4aCTBYHOLLNX B NPeOCTaBEHNUN MYHULMNANbHON YCNyri,

2) Hanuune BCTYMNUBLUETO B 3aKOHHYK CUNY pelleHus cyaa no xanobe
O TOM >Xe npeameTe 1 Mo TEM Xe OCHOBaHUAM;

3) nogaya >anobbl NMLOM, MNOSTHOMOYUA KOTOPOro He MOATBEPXKAEHDI
B Nopske, yCTaHOBIIEHHOM 3akoHogaTtenscTBoM Poccuinckon degepaumn.

5.9. He nosgHee gHsA, crneaytowero 3a AHEM NMPUHATUSA peLleHus, 3aaBUTento B
nMUCbMeHHON OopMe U MO KenaHul 3asiBUTENsS B  ONEeKTPOHHOW dopme
HanpaBnseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

B cnyyae npusHaHua xanobbl nopnexaiien YOOBMETBOPEHUIO B OTBETE
3asBUTENO0 AaeTcs MHopMauusa 0 4ENCTBUAX, OCYLLIECTBIISEMbIX YNOSTHOMOYEHHbIM
opraHom, M®LU, nnbo opraHusauumen, npeaycMoTpeHHoM 4acTtbto 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93, B uenax He3aMennuUTENbHOro YCTpaHeHust
BbIIBMIEHHbIX HapyWeHUA nNpu oKa3aHUM MyHUUMNAnNbHOW YCryrn, a TaKke
NPUHOCATCA M3BUMHEHMUS 3a AOCTaBlEHHblIE HeyaobCTBa N ykasbiBaeTCa MHGOpMaLms
O JanbHEWWMWX AENCTBUSX, KOTOpble HEOOXOOUMO COBEPLUNTL 3adBUTEMO B LENAX
Nosly4YeHMs1 MyHULMNANbHOW YCIyri.

B cnyyae npusHaHus kanobbl He noanexawen yaoBneTBOPEHUIO
B OTBETE 3asABUTENII0 [AlTCA apryMEHTUPOBAHHbIE Pa3bSCHEHUA O NPUYUHAX
MPUHATOrO peLUeHns, a Takke WHpopMaunsa o nopsiake obXanoBaHUSA MPUHATOrO
peLleHus.

5.10. B cnyyae yctaHOBreHWa B Xo4e wnv no pesynbTtatam pacCMOTPeHUs
Xanobbl NpuM3HAKoOB cocTaBa a4MWHUCTPATUBHOIO  MpPaBOHAPYLUEHUS  UMn
NPecTynneHns  OOSDKHOCTHOE  NMUO  YNOMHOMOYEHHOro  opraHa, paboTHUK,
HafeneHHble MOMIHOMOYMAMU MO PACCMOTPEHMUIO Xanod B COOTBETCTBUM C MYHKTOM
5.2 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa, HedaMeanMTenbHO HanpasnsT
nMetoLmecs maTepuanbl B opraHbl NPOKypaTypbl.

5.11. 3aasutenn BnpaBe ob6xanoBaTb peLeEHUsd, MPUHATbIE  MpU
npefocTaBfeHMM MyHULMNanbHOW ycnyrn, aencreus (6esnencremne) OOSMKHOCTHbBIX
nmy, MyHUUMNanbHbIX CryXawux YNofIHOMOYEHHOIo opraHa, OOMMKHOCTHbIX nuy,
M®Ll, paboTHMKOB oOpraHu3aumi, npesycMOTpeHHbIX Yacteto 1.1 ctatbum 16
®epepanbHoro 3akoHa Ne 210-d3, B cyaebHOM nopsigke B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

5.12. TlonoxeHus HacTosWwero pasfgena, YCTaHaBnvBawLwme MNopaaoK
paccMOTpeHnsa anob® Ha HapyweHua npaB rpaxgaH W opraHuvsauum npwm
npegocrasneHum MYyHUUUNANbHOM ycnyru, He pacnpoCcTpaHATCA
Ha OTHoweHus, perynupyemble dPegepanbHbiM 3akoHOM oT 02 maa 2006 r.
Ne 59-03 «O nopsgke paccmoTpeHusi obpalleHnn rpaxgaH Poccuiickon
depepaumny.

MpumeyvyaHue:
*CpOKM UCMONHEHUA OTAENbHbIX agMUHUCTPATUBHBLIX npoueayp MoryT ObiTb
N3MeHeHbl. [1py 3TOM CPOKM UCMNOSNTHEHUS aMUHUCTPATUBHBIX Npoueayp B CyMMe He
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AOIMKHbI ObiTb Gonblie obuiero cpoka NpeaocTaBNeHNa MyHUUMNANbLHOM YCnyru, a
nmeHHo 30 gHen C patbl MNPUHATUSA 3asBAEHUA W LOKYMEHTOB ON9 MNPU3HAHUSA
rpakgaHnmHa U YreHOB €ero CeMbW, OAMHOKO MPOXMBAKOLWEro rpaxaaHuHa
ManonMyLLnumMu.

**MpunnoxeHns pa3pabartbiBatoTCS YNOSTHOMOYEHHbIM opraHom
CaMOCTOATENbLHO, C y4eToM TpeboBaHun 3akoHogaTenbcTBa Poccuickon ®egepauunm
n Bonrorpagckon obnactu.



