BOMNrOrPAACKAS OBNACTb
BbIKOBCKUIA MYHULIMNATNbHBIA PAAOH
AIDMUHUCTPALIUS CAIOBCKOIO CENbCKOrO NMOCENEHUSA

MOCTAHOBINEHMWE

10 uioHa 2025 . Ne 48

06 yTBepxaeHnn AOMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHnsa myHuumnanbHon ycnyri "lMpegoctasnenne nHdopmaumm ob
obbeKkTax HeOBMXKMMOrO MMYLLECTBA, HAXOASLLErocs B MyHULMNAIbHON
cobcTBeHHOCTN CagoBCKOro CErbCKOro NOCeneHust U npeaHasHadveHHoro Ans coayn
B apeHay, 6e3Bo3mMe3gHOe Nosib3oBaHUe, a Takke 0O6bekTax, nognexalmnx
npueaTusauymn”

B cooTtBetcTtBUM Cc PepepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6
obWKnX npuHUMNAxX opraHmM3aumm MeCTHOro camoynpasneHnsa B Poccuinckon
depnepaummn», PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm
NpeaocTaBNeHNs roCyAapCTBEHHbIX W MyHUAUMNANbHbIX YCAyr» WM B Uensax
NOBbILLEHNST KadecTBa W OOCTYNHOCTM MPEeAoCTaBnsiEMbIX MyHUUMNAnbHbIX YCRyr
agMunHucTpaumsa CagoBCKOro CenbCKoro noceneHus,

MOCTAHOBINAET:

1. YTBEepAuTb agMUHUCTPATMBHLIN perfnamMmeHT UCNOSTHEHUS MyHMLMNANbHON
ycnyrn "lNpepocTtaBnenue nHdopmaumm 06 obbekTax HeABMKUMOTO
UMyLLIECTBA, Haxogsaweroca B MyHiumnanbHon cobcteeHHocTn CagoBCcKoro
CenbCKOro noceneHns n NpegHasHa4YeHHoro A4S caayn B apeHay,
0e3Bo3Me3gHOe NMosnb30oBaHMe, a Takke obbekTax, noanexalymx
npusaTtudaummn"(MNpunoxexHue).

2. TMoctaHosneHue Ne 87 ot 10.12.2019 roga O6 yTBepxaeHun
a4MWHUCTPATUBHOIO pernamMeHTa no NnpegocTaBneHnio MyHMLMNanbHON
ycnyrn «lpegocTtaBneHe nHgpopmMaunm o6 obbektax HegBUXMMOro
UMYyLLLECTBA, HAXOASLWMXCA B rOCy4apCTBEHHOW 1 MyHULMNANbHON
COBCTBEHHOCTU U NpefHa3Ha4YeHHbIX 4SS caayn B apeHay»- cuntaTb
yTpaTUBLUNM CURy .
2.NlocTaHoBnNeHMe BCTynaeT B Cuiy CcO [fAHA ero  obHapogoBaHus.
3. KOHTposnb 3a UCnofiHeEHNeM NOCTaHOBIIEHMST OCTaBIsAK 3a COBOMN.

nasa Caposckoro
CenbcKoro noceneHus 0. H. KypraHoB

YTBepXXaeH NoCTaHOBIEHNEM
AgmnHncTtpaunn CagoBckoro
CenbCKOro noceneHuns

ot "10"noHa 2025 r. Ned48



AQMWHUCTPATUBHbLIN pernamMmeHT
npeaocTaBneHnsa myHuumnanbHon ycnyri “lMpepoctaBnenne nHcgopmaumm oo
obbeKkTax HegBMXKMMOro MMYLLECTBA, HAXOAALLErocs B MyHULMNANbHOM
cobcTBeHHOCTU CagoBCKOro
CENbCKOro NoceneHns u npeaHasHa4YeHHoro Ans caadnm B apeHay, 6e3soamesgHoe
nonb3oBaHue, a Takke obbekTax, nognexawmux npmeartmsauymmn’

1. OOwWwme nonoxeHus

1.1. MNMpegmeT perynupoBaHng

Hactoawmn agMmHUCTpaTMBHBIN  pernamMeHT  ycTaHaBnuBaeT MopsaaokK
npegocTaBneHns MyHuuunanbHow ycnyr "lNpegocTtaBneHne  uHgopmaumm 06
oObeKkTax HeaBMXMMOIo  MMYLLECTBA, HaxodswWwerocs B MyHALMNANbHOM
cobcTBeHHOCTU CafoBCKOro CENbCKOro noceneHns u npegHasHavyeHHoro Ansa caayuv
B apeHay, 06e3Bo3mMe3gHOE Monb30oBaHME, a Takke oObekTax, noanexawmx
npusaTusaumn" (ganee — MyHuUMnNanbHas ycnyra) U crtaHgapT npefocTaBneHus
MYHULMNANbHOW YCNyrn, B TOM 4nCre onpenenseTr CPOKM U MocneaoBaTenbHOCTb
agMWHUCTPATUBHbLIX Npoueayp Mpuv NpeaocTaBieHnn  MyHUUMNAnbHOW  yCryru
AomuHucTpaumen CagoBCKOro CenbCKOro NoceneHuns .

1.2. 3agButendmu Ha MoflydeHMe MyHUUUNanbHOM YCryrn SBASOTCA
dunamyeckme n ropungmyeckme nuua, nMbo nx ynornHOMOYEHHbIE NPeaCTaBUTENMN.

1.3. Tllopsgok  uHOpMMpOBaHMSA  3asiBUTENEM O  nNpegocTaBneHumn
MYHULMNANbHOW YCRyrW.

1.3.1. CBegeHnss 0 MecTe HaxOXXAEHUS!, KOHTAKTHbIX TenedoHax

n rpacdumke paboTbl agmMuHucTpauum CagoBCKOrO CENbCKOro MOCENEHMS,
opraHvMsauunn, y4acTBYHOLLMUX

B NpeaoCTaBneHNM MyHULMNANBHOW YCNYyrn, MHOrOQYHKLMOHANbLHOMO LIEHTPpA

(aanee — MoLl)

CBegeHus 0 MecTe HaxoXAEeHUs, KOHTaKTHbIX TenedgoHax un rpaduke paboTbl
AoMnHucTpauun CagoBCKOro CENbCKOro NoceneHnst opraHn3aumin, y4acTByHLMX B
npefoCcTaBeHMM MyHMUMNANbHOW YCNYyrn, MHOrOQYHKUMOHANbLHOro LeHTpa (ganee
- MoL):

yn. Cagosas, a. 2, c. CagoBoe, bbikoBckui panioH, Bonrorpagckas obnacTtb,
Ten.: 8(844-95) 3-76-33, dpakc: 8 (844-95)3-74-74

Appec anektpoHHou noyTtbl: Byksadovoe@yandex.ru OdoumumanbHbin CanT:
http://bykovsky.volganet.ru/Sadovoe/

Yacbl paboTtbl AamuHucTpaumm CagoBCKOro CenbCKOro NoceneHuns:

MoHepenbHuk  8.00 — 17.00 (nepepeoiB Ha oben 12.00-14.00)

BTopHuk 8.00 — 17.00 (nepepbiB Ha 0beq 12.00-14.00)

Cpepa 8.00 - 17.00 (nepepbi Ha 0ben 12.00-14.00)

YeTtBepr 8.00 — 17.00 (nepepsbiB Ha 06en 12.00-14.00)

MatHmua 8.00 — 17.00 (nepepbiB Ha 0ben 12.00-14.00)

Cyb6orTa BbIXO4HOM

BockpeceHbeBbIXOQHOW

NHpopmaumio o MecToHaxoxaeHun u rpadpukax pabotsl MOL, Takke MOXHO
noslyYMTb C WCMNOSMb30BaHMEM T[OCYAapCTBEHHOM WH(OPMaALMOHHONW CUCTEMBbI
"EAnHbIN nopTan ceTu ueHTpos 1 ogmcoB "Mou [JokymeHTs!" (MPL|) Bonrorpaackon
obnactun" (http://mfc.volganet.ru).
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1.3.2. VIHopmaumio o nopsigke npefocTaBneHns MyHUUMNanbHOM YCnyru
3aaBUTENb MOXET MOMNYyYUTb:

HernocpencTseHHo B AgMuHucTpaumm CaoBCKOro

cenbCcKoro nocerneHus (MHOpMaLUMOHHbIE cTeHAabl, yCTHOE
MHpopMHUpoBaHMe Mo TenedoHy, a TakkKe Ha NUYHOM MpUeMe MyHUuUnanbHbIMU
cnyxawmumm AgmuHucTpaumm CagoBcKoro

CENbCKOro NoceneHus);

no noyTe, B TOM YUCIEe ANEKTPOHHOW (afgpec 3NEeKTPOHHOW MOYTbI), B Cryvae
NMMCbMEHHOro obpalleHns 3asBUTenNs;

B ceTn NHTepHeT Ha odumumnansHomM cante AgMmnHuctpauum CagoBckoro

CEeNnbCKOro  rnocerneHus (https://cagosckoe34pp) B denepansHomn
rocyfapcTBeHHON MHOopMaLMOHHOM cucteme "EQnHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkuun)' (ganee — EQuHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr) (www.gosuslugi.ru).

2. CtaHAaapT npegocTaBleHUA MyHULMNANbLHOM yCcnyru

2.1. HaumeHoBaHve wMyHUuMnanbHoM ycnyrm —  "lNpegoctasBneHue
UHpopMauunm 06 oObekTax HeaBWKUMMOro UMyLLecTBa, HaxoAdulerocs B
MyHUUmnanbHon cobecTBeHHocT CagoBCKOro

CEeNnbCKOro rMocesfieHMst W npedHasHadeHHoOro And chadn B - apelay,
6e3B03Me3gHOe NoNb3oBaHUe, a Takke obbekTax, nognexalmx npusaTnsaummn”.

2.2. MyHuumnansHas ycnyra npegocrasnsieTca AOMUHUCTpauunen
CapoBCKOro cenbCcKoro noceneHus (aanee — ynoriHOMOYEHHbIN OpraH).

2.3. PesynbTaTtoM NpegocTaBneHns MyHUUMNanbHON yCNyrn sBNSeTCs:

- MHopMaums o6 obbekTax HeOBMXKMMOro MMYyLLecTBa, Haxogslieroca B
MyHUUmMnaneHon cobecTBeHHoCcTU CagoBCKOro

CenbCKOro rMoceneHnsi__ N npedHasHayeHHOro Ans chadv B apeHay,
0e3Bo3Me3gHOe Monb3oBaHMe, a Takke obbekTax, Noanexalumx npuBaTusaumn.

2.4. Cpok npeaocTaBfeHmst MyHMUMNAnNbHOW YCIyri.

NHpopmaumsa o6 obbekTax HeOBMXMMOro MMYyLLeCTBa, HaxoAsilerocss B
MyHuUMNanbHONW  cobcTBeHHOCTM  CagoBCKOroO  CEnbCKOro  MOceneHuss MU
npegHasHa4YeHHOro Anga caadnm B apeHay, 6e3Bo3mMesgHoe Monb3oBaHWe, a Takke
obbekTax, nognexawmnx npmeatmsauumn Hanpaesndetcsa (BpydaeTcs) 3assutento B 30-
AHEBHbIN CPOK CO OHSA NOCTYMNNEHUS 3asBEHMS.

2.5. [lepeyeHb  HOpMaTMBHbIX  MPaBOBbIX  aKTOB,  PErynmpymloLmnx
npefocTaBfieHMe MyHUMUMNanbLHOW ycnyrn, uHdopmaumss o0 nopsgke gocyaebHoro
(BHecyoebHoro)  obxanoBaHus peLleHnn n  OEencTBuin (6e3pencTBus)
YNOSTHOMOYEHHOI0 opraHa, ML, opraHusaumn, a Takxe
MX OOSDKHOCTHBLIX UL, MYHMUMNAmNbHbIX CRYXalwmx, pabOTHUKOB pasMelleHbl Ha
ooMuManbHOM canTe YMNOSIHOMOYEHHOro opraHa, MO®L B uMHMPOpPMaLMOHHO-
TenekoMMyHuKaunoHHon cetn "WHTepHeT", a Takke Ha EaguHom noptane
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

2.6. WcyepnbiBalwnin nepevyeHb OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBfieHNss MyHULUMNANbHOW YCIYIn.

2.6.1. NcuepnbiBaowmin nepevyeHb JOKYMEHTOB, KOTOPble 3asBUTENb JOIKEH
npeacTaBUTb CaMOCTOATENbHO ANs  MNonyyvyeHus WHgopmauum o6 obbekTax
HEOBWXUMOIO MMYLLECTBa, HaxOAdaWerocs B MyHMUMNANbHONW COBCTBEHHOCTU
CapoBCKOro cenbCKOro noceneHns u npefgHasHayeHHoOro Ans coayn B apeHay,
6e3B03mMe3gHOe NoNb30BaHUe, a Takke obbekTax, nognexalmx npMsaTnsauyuu:

1) 3asBneHne o npefocTaBfieHMn MHopMaunm ob ObbekTax HeLBMXUMOro
UMyLLLECTBa, HaxoAadawerocs B MyHuuunanbHoW cobcTtBeHHoCTM  CapoBCKOro
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CenbCKOro mnoceneHns 1 npegHasHavYeHHoro Ans coaynm B apenay, 6e3so3mesgHoe
nofib3oBaHue, a Takke obbekTax, noanexalmx npusaTnsaumm (ganee — 3asiBrieHune)
no dopme COornacHo nNPUMOXEHUI K  HacToswemy agMUHUCTPaTUBHOMY
pernameHTy”;

2) [OOKYMEHT, YOOCTOBEPSOWMA JIMYHOCTb 3asiBUTENd, SABNSAOLErocd
du3mMyeckMm  nmuom, nmMbo NUYHOCTb  NpeacTaBUTENs  PU3MYECKOro  UNu
IOPMANYECKOTO Nua, N ero Konus;

3) OOKYMEHT, noaTBepXXAallWnn MNOSIHOMOYUSA MpeacTaBuTensd 3asiBuUTens
(3asBuTENEN), B Cny4ae, ecnu C 3asBfeHMeMm obpallaetca npeacraBUTeENb
3asBuTeNd (3asBuUTENENn), U ero Konus.

MpumepHass dopma 3aaBfeHNd B 3MEKTPOHHOM dopMe pa3MellaeTcs
YNONMHOMOYEHHBIM OpraHoM Ha oduuManbHOM calTe YNOSIHOMOYEHHOrO OpraHa B
cetn "HTepHeT" (manee - omumanbHbIN CanT) C BO3MOXHOCTbLIO ero 6ecnnaTtHoro
KONMpoBaHuS.

2.6.2. VicyepnbiBaolWnn nepevyeHb JOKYMEHTOB, KOTOpble 3asdBUTENb BrpaBe
npeactaBuTb MO COOBCTBEHHOW WHULMATMBE ANS NOMyvYeHna WHgopmauun o6
oObeKkTax HegBWXMMOro  MMyLLecTBa, Haxodswerocs B MyHAUMNANbHOW
cobcTBeHHOCTU CagoBCKOro CENbCKOro NOCEneHns u npegHasHavyeHHoro Ans caayum
B apeHay, 6e3Bo3Me3gHOe Mosfib30oBaHMe, a Takke obbekTax, nognexawmx
npueaTu3aumm:

1) BbinMcka M3 EAMHOrO rocygapCTBEHHOrO peecTpa lpUAMYECKUX Nl O
PUONYECKOM NULe, ABMSOLWEMCS 3asaBUTENEM;

2) BbiNMCKa M3 EAMHOrO rocygapCTBEHHOrO peecTpa MHAMBMAYaNbHbIX
npegnpuHumaTtenen o6  unHOuMBMAyanbHOM  NpegnpuHumaTterne, SBASKOWEeEMCcS
3asd9BUTENEM.

2.6.3. 3asiBneHne n AOKYMEHTbI, yKa3aHHble B MyHKTe 2.6.1, 2.6.2 HacTosLEero
aflMUHUCTPATUBHOIO perriameHTa, MoryT ObiTb NpeacTaBneHbl 3asBUTENSMU MO UX
BblbOpy B YNOMHOMOYEHHbIN opraH unn ML, nuyHo, nmbo HanpaeneHbl
nocpeacTBOM MOYTOBOW CBSA3M Ha OymMaXHOM HocuTene, nubo npencTaBfeHbl B
YNONMHOMOYEHHbI OpraH B hOpMe 3NEKTPOHHOro AOKYMEHTa no Bblbopy 3asaBuTens
nnbo nytemMm 3anonHeHna opMbl 3anpoca, pasMeLLleHHON Ha oduumanbHOM canTte
YNOSTHOMOYEHHOro opraHa B cetn "WHTepHeT", B TOM 4ucne C WUCMofib3oBaHNEM
EovHoro noptana rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr, SBASOLErocs
deaepanbHON rocygapCTBEHHOM WMH(OPMAaLUMOHHON cUCTeMOW, obecnedmnBaroLlen
npefocTaBfieHne rocyaapCTBEHHbIX U MyHULMNASbHBIX YCNYr B 3fIEKTPOHHON dhopme
(oanee — EanHbIN NopTan rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCAyr), NMbo nyTem
HanpaBfieHUs1  ANIEKTPOHHOrO  JOKYMEHTa B YMNOSIHOMOYEHHbIA  OpraH Ha
ooMUManbHYH 3NEKTPOHHYIO MOYTY.

Mogaya pokymeHTOB 4Yepe3 MOL| ocyuwiectBnsietca B COOTBETCTBUMM C
cornalleHnemMm o B3anmMogenCcTBumn, 3akmtoveHHbIM Mexagy MOL n ynonHoMoYeHHbIM
OpraHoM, C MOMEHTa BCTYMNSIEHUSS B CUITy COOTBETCTBYIOLLErO COrfalleHns o
B3aMMOOENCTBUN.

Konun  OOKyMEHTOB  [O/MKHbI  OblTb  3aBepeHbl B YCTAHOBIIEHHOM
3aKoHO4aTeNbLCTBOM MOpPSAAKE UNKU NpeacTaBrieHbl C NpeabsBAeHneM NOANTMHHNKOB.

OTBETCTBEHHOCTb 3@ AOCTOBEPHOCTb M MOMHOTY NpeacTaBnseMbiX CBEAEHNI
N OOKYMEHTOB, SIBASIIOLLUMXCSH OCHOBaHMEM AN NpefoCTaBfieHUs MyHULMNANbHON
yCcnyru, BosnaraeTca Ha 3assBUTENS.

3agBneHne B (OpMe  IMEKTPOHHOrO  AOKYMEHTa  MOoAMNUCbIBaeTCA
no Bblbopy 3asiBUTENS:

- NPOCTOW 3NEKTPOHHOM NOANUCHIO 3asiBUTENS (NpeacTaBuUTens 3asBuTens);

- yCUneHHon (KBannuuumpoBaHHOW, HeEKBanMULMPOBAHHOW) 3NEKTPOHHOWN
noanucelo 3asiBuTens (NpeacraBuTens 3asaBuTens).



CepTudmkaT  Kfnw4a  NPOBEPKM  YCUNEHHOW  HekBanuuunmpoBaHHOW
3NEKTPOHHOM noanucu AOIMKEH ObITb cosgaH n NCNosib30BaTbCH
B NHpacTpyKType, obecneunBatoLen NHPOPMaLNOHHO-TEXHONOrNYecKkoe
B3aMMoOOencTBne MHGOPMaUNOHHbBIX CUCTEM, UCMONb3YyeMbIX AN NpeaocTaBreHns
rOCyAapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr B 3NEeKTPOHHOW ¢bopMe, KoTopas
co3gaeTca U NpoBepsaAeTCa C UCNOSIb30BaHMEM CPeACTB IMEKTPOHHOW MOoAnvMcKU Wt
CPEACTB YOOCTOBEPSIOLWErO LEHTpa, WMEeLWnX NoATBEPXKAEHME COOTBETCTBUSA
TpeboBaHUAM, YCTaHOBIIEHHbIM dheaeparibHbIM OpraHOM UCMONHUTENBHOW BracTu B
obnactu obecneyeHns BGesonacHocTw,
a Takke Npy Hanuyuu y Briagenbla cepTudurkaTa Knova npoBepKM Krioya NpocTomn
3NEKTPOHHOM NOANUCH, BbIGAHHOTO eMY NP JIMYHOM Npueme.

2.6.4AgMnHnctpauna  CagoBCKOro  CeribCKOro  nocesieHMst He  Brpase
TpeboBaTtb OT 3asiBUTENS:

1) npeacTaBneHWss LOKYMEHTOB W MHOPMauMm WAW  OCYLLECTBNEHNS
OENCTBUA, nNpeacTaBfieHne WunuM OCYyLEeCTBEHNE KOTOpPbIX He MpeaycMOTPeHO
HOPMAaTUBHbBIMW NPaBOBLIMW aKTaMu, PErynmpyroLnMMM OTHOLLEHWS, BO3HMUKaOLWME B
CBSA3K C NpefoCTaBrieHneM MyHULMNAanbHbIX YCAyr;

2) npenctaBneHus OOKYMEHTOB U WHOpMauuKn, KOTOpble HaxogaTcs B
pacnopsiKeHUn opraHa, npeaoCTaBnAWEro MyHUUUNANbHYO  YCNYry, WHbIX
rocydapCTBEHHbIX  OpPraHoB, OpraHOB  MECTHOro camoynpasneHuss  nmbo
NnoaBEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam WnM  OpraHaMm  MEeCTHOrO
camoynpasfieHnss opraHusaumMi B COOTBETCTBMM C HOPMATUBHLIMU MPaBOBbIMU
aktamm  Poccuinckon — depepaumu,  HOPMATUBHBIMM  MPAaBOBbIMU  akTamu
Bonrorpagckon obnactun, MyHuUMNanbHbIMU NPaBoOBbIMK akTaMu. 3asiBUTeNb BNpase
npeacTaBUTb YKasaHHble JOKYMEHTbI M MHpopMaumio No COBCTBEHHOM NHULMATUBE;

3) ocyuwlecTBneHna 4encTBUr, B TOM YMCIie CorfnacoBaHum, HeobxoauMbIxX Ans
NonyyYeHnss rocyaapCTBEHHbIX N MyHUUUMNANbHbLIX YCNYr U CBA3aHHbIX ¢ obpalleHnem
B MHble T[OCyQapCTBEHHble OpraHbl, OpraHbl MECTHOrO CcamoyrnpaBfeHus,
opraHusauumn, 3a WCKMOYEHMEM MOSTYYEeHUA YCNYr W MNOSTyYEeHUS [OOKYMEHTOB W
WHpopMauuKn, npenocTaBnseMbiX B pesynbTate NpeaoCTaBreHuUs Takux YCnyr,
BKJTOYEHHbBIX B NEepeYHn, ykasaHHble B Yactu 1 ctaten 9 PenepanbHOro 3akoHa oOT
27.07.2010 Ne 210-93 "O6 opraHusaumm npegocTaBneHus
rocygapCTBEHHbIX M MyHUUMNAnNbHbIX yenyr" (aanee — degepanbHbin 3akoH Ne 210-
®3);

4) npeAacTaBneHUa [LOOKYMEHTOB WM WHdopMauun, OTcyTcTBue U (1Mnum)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanuCb Npy NepBoHavanibHOM OTKase B npueme
AOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBeHnss MyHUUMnansHom ycnyri, nnbo B
npegocTaBNeHnn MyHULUMNANbHOW YCNyru, 3a UCKINKYEHNEM CreayoLLnX Cry4yaes:

- M3MeHeHue TpeboBaHMM HOPMATUBHbLIX MPABOBLIX aKTOB, KacarLUXCS
nNpefocTaBfeHns  MyHUUMNanbHOM  yCryrk, MOocne nepBOHayanbHOW  nojayu
3aaBNeHNsa 0 NpeaoCcTaBneHM MyHULUNANbHOM YCyru;

- Hanu4yne owmnboK B 3a8BNEHUM O NPeAoCTaBNEHUN MYHULMNANBHON YCyrn 1
AOKYMEeHTaX, MOoAaHHbIX 3asiBUTENEeM Mocfne nepBOHa4yanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOANMbIX AN NpeaoCcTaBneHnss MyHUUMnaneHom ycnyri, nnbo B
NpeaocTaBNeHNn MyHUUUNANbHOW YCMAYrM M HE BKIOYEHHbIX B NPeaCTaBEHHbIN
paHee KOMMMEKT AOKYMEHTOB;

- UCTeYeHMe cpoka OencTBUS [OKYMEHTOB WIM M3MEHeHMe MHdopMaumm
rnocre nepBOHAYanbHOro OTKa3a B MpuveMe [AOKYMEHTOB, HeobxoouMmbix And
npegocTaBneHns MyHULMNanbHOM ycnyrm, NMbo B NpeaoCcTaBneHnM MyHMLMNanbHON
yCnyru;

- BbISIBNIEHME [OOKyMEHTanbHO MOATBepXAeHHoro akta (Npu3HaKoB)
oWMBOYHOro MM NPOTMBONPABHOrO AencTeus (6e34enCTBMA) OOMMKHOCTHOrO nuua
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opraHa, NpefoCTaBnsLWero MyHUUMNanbHy ycnyry, MyHUUMNanbHOro Cnyxatlero,
paboTHWKa MHOIO(YHKLNOHANbHOro LueHTpa, paboTHMKa opraHusauuu,
npegycMoTpeHHon yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, npwu
nepBoHavyanbHOM OTKase B nNpuemMe  [OOKYMEHTOB, HeobXxoaumbIX AN
npegocTaBneHnsa MyHULMNanbHON ycnyrm, NMbo B NpeaocTaBneHnM MyHMLMNanbHON
ycrnyru, O 4em B [MMUCbMEHHOM BMAe 3a MNOONUCLI0O PYKOBOAUTENSA OpraHa,
npegocTaBnALLEro MYHMLMNANbHYHO ycnyry, pykoBoauTens
MHOTMO(YHKLMOHANbLHOro  UeHTpa npu nepBOHavyanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoauMmblx ONs NPeaoCTaBNeHUs MyHUMUMNanbHOW yCrnyru, nmbo
PYKOBOOUTENS  OpraHu3auuu, npegycmMoTpeHHon Yacteto 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-03, yBegomnseTcs 3asaBUTENb, a TakKe NPUHOCATCA
N3BMHEHMS 3a JOCTaBlIEHHble HeyaobCTBa;

5) npegoctaBneHnss Ha GyMaXHOM HocuTene AOKYMEHTOB M WHAOpMaLmM,
9NEeKTpOHHble 0bpasbl KOTOpbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM
C nyHktom 7.2 vactm 1 cratem 16 ®PepepanbHoro 3akoHa Ne 210-03,
3a UCKITIOYEHNEM cryvaeB, ecrnv HaHeceHMe OTMETOK Ha Takue OOKYMeHTbl Nnbo mnx
n3bsATME SABMSETCA HEeoOXOAMMbIM YCIOBMEM MPEeAOoCTaBMEHUss MyHULMNANbHON
YCIyIu, U VHbIX Cy4YaeB, YCTaHOBMNEHHbIX dbeepanbHbIMU 3aKOHaMU.

2.8. WcuyepnbiBaownin nepeyvyeHb OCHOBaHWA ONA OTKasa B Mpueme
AOKYMEHTOB, HeO6X0aUMbIX ANdA NpeaoCcTaBneHns MyHUUUNANsLHOM YCIyru.

3agBuTento HanpasnseTca  yBegomrieHne o6 OTkaze B npueme K
pPacCMOTPEHMIO 3asIBIIEHNS B CrieQyOLMX Criyvasx:

- 3asABMTENEM He npeacraBneHbl NMMbo npeacTaBneHbl HE B NOMIHOM o6beme
OOKYMEHTbl, YKasaHHble B nNyHKTe 2.6.1 HacTtoswero agamMMHUCTPaTUBHOIO
pernameHTa;

- npu obpaweHnn 3a npeaocTaBfNeHNEM MyHUUMNANbHOW yCcriyrn B
3NIEKTPOHHOM (hopMe B peasyrbTaTte MNPOBEpPKU YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOW nognucu (ganee — KBanMUUMpPOBaHHAsA MNOAMUCH) BbISBMEHO
HecobnaeHne ycTaHoBIEHHbIX cTaTben 11 ®epepanbHoro 3akoHa ot 06.04.2011
Ne 63-d3 "O6 aneKkTpoHHOWN nognucn" ycnoBuin NpU3HaH1s ee AeNCTBUTENBHOCTH.

2.9. WcuyepnbiBawolWnin nepeyvyeHb OCHOBaHWA ANA  NPUOCTAHOBMEHUS
npegocTaBfeHns  MyHUUMNanbHOM yCriyrm uWnM  oTKasa B NpedocTaBneHun
MYHULMNANbHON YCNyru.

2.9.1. OcHoBaHunA 0N NPUOCTAHOBMEHUS NPEAOCTaBMEHNS MYHULMNANbHON
yCryru oTCyTCTBYIOT.

2.9.2. OcHoBaHus ans oTkasa B npegoctaBreHnn nHdopmauum ob obbektax
HEeOBWXUMOIO MMYLLECTBa, HaxOAsaWerocs B MyHMUMNANbHOM COBCTBEHHOCTU
CagoBCKOro CenbCcKoro noceneHnss U npegHasHadeHHoro And caadv B apeHay,
0e3Bo3me3gHOe MNOoMb30BaHME, a Takke obbekTax, noanexawumx npuBaTusauuun
OTCYTCTBYOT.

2.10. MyHuumnansHas ycnyra npegocraBnsaetcsa 6ecnnaTHo.

2.11. MakcumanbHbI CPOK OXWAAHUS B odepean npu nogade 3adBneHus
MW nNpu nonyvyeHun pesynbTtata NpedoCTaBNeHns  MyHUUMNANbHOWM  yCryru
B criyyae obpalleHus 3asBuTens HenocpeaCcTBEHHO B YNOSTHOMOYEHHbIV OpraH unm
MLl coctaBnseT 15 MUHYT.

2.12. Cpok peructpauuun 3asiBfieHUs U npunaraemMmbiXx K HEMY [OOKYMEHTOB
COCTaBnsieT:

- Ha NNYHOM MpueMe rpaxgaH — He 6onee 20** MUHYT;

- NPWU NOCTYNNEHNN 3asBNEHNS U AOKYMEHTOB no no4dte unu vyepe3 MOLl — He
bonee 3** gHen CO OHA NOCTYNMEHMSA B YNONHOMOYEHHbIV OpraH;

(cpoK peaucmpayuu 3aserneHusi He omKeH rpesbiwames 3 OHel)

- NPV NOCTYNMEHNN 3asIBIIEHUSA B 3NEKTPOHHOM hopme — 1 paboumnn geHb.
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2.13. TpeboBaHnas K NOMELLUEHNAM, B KOTOPbIX nNpenocTaBnsieTcs
MyHUUMNanbHasa ycnyra, K 3any OXuaaHus, MectaM AOfis 3anofiHEHUS 3anpocoB O
npegocTaBneHum MyHULMNANTbHON ycnyru, WHOPMaLNOHHBLIM cTeHaam
Cc obpasuamu KX 3anosfiHEHUA U MEepevyHEM [OOKYMEHTOB W (unn) uHdopmaumu,
HeobXxo4uMMbIX Ons  NpefoCcTaBfeHuMs MyHUUMNanbHOM YyCnyru, B TOM 4uchne
K obecnevyeHuto  OOCTYNHOCTM  ONS  MHBANMAOB  YKa3aHHbIX  OOBLEKTOB
B COOTBETCTBUM C 3akoHogaTtensctBoM Poccunckon Pepepauum O coumanbHOW
3aluTe UHBaNMaos.

2.13.1. TpeboBaHMsi K TMOMELEHUSIM, B KOTOPbIX nNpenocTaBnsieTcs
MyHUUMNanbHasa ycnyra.

[MomeweHnsi, B KOTOPbIX NpefoCTaBfseTca MyHUuunanbHas  ycnyra,
obecneynBaloTca HeobxooMMbIMW AN MPefoCTaBneHUss MyHUUUNanbHOW yCnyru
obopyaoBaHnem (komnblOTEPAMMU, cpencrTeamu CBS3MU, OPrTEXHUKON),
KaHUEeNApCKUMN  NPUHAANEXHOCTAMM,  WUHAPOPMALMOHHBIMKU U CNPAaBOYHbIMU
Martepuanamm, HarnsaHon MHopMaunen, CTynbaMm U CTonamm).

[MomelleHnss  yNONMHOMOYEHHOrO  opraHa  OOIKHbl  COOTBETCTBOBATb
NocTaHoOBMEeHNAM [NaBHOroO rocygapCTBEHHOrO CaHuUTapHOro Bpaya Poccuinckon
depepaumm ot 02.12.2020 Ne 40 "O6 ytBepxaeHun caHuTapHbix npasun Crll
2.2.3670-20 "CaHuTapHo-anugemuornornyeckme TpebosaHus K ycrnosmsam Tpyga", ot
28.01.2021 Ne 2 "O6 yTBEPXAEHUN CaHUTapHbIX nNpasun n HopMm CaHllnH 1.2.3685-
21 "TvrneHunyeckne HopmatTuBbl U TpeboBaHMA K obecneyeHuto 6e3onacHoOCTU U
(vnn) 6GesBpegHOCTM [Ons yenoBeka bakTopoB cpeabl obuTaHus" n  BbiTb
obopynoBaHbl cpeacTBaMmn NOXapOoTYLUEHNS.

Bxog wn Bbixog w©3 nomeweHun obopyaylTca  COOTBETCTBYHOLLUMM
yKkasatensamu.

Bxoa B ynoriHOMO4YEHHbIN opraH obopyayeTcss UHPOPMaLNOHHOW Tabrnykon
(BbIBECKOM), coaepxallen MHpopMaumio O HaUMEHOBaHUW, MECTE HaXOXOEeHUs U
pexvme paboThbl.

KabuHeTbl  obopyaytoTcs  MHPOpMauUoOHHOW  Tabnunykon  (BbIBECKOW),
cogepxaiwien  MHOpPMaUMKO O  HaMMEHOBaHMM  YNOSIHOMOYEHHOro  OpraHa
(CTpyKkTYpHOrO nogpasgeneHus), OCYLLECTBASAOLLErO npegocrasneHne
MYHULIMNANbHON YCNYru.

2.13.2. TpeboBaHnAa K MecTam OXuaaHus.

MecTta oOXmaaHusa LOMKHbl COOTBETCTBOBAaTb KOMGOPTHBLIM YCrOBUAM AM1S
3asiBUTENEN MU ONTUMarbHbIM YCNoBUAM paboTbl CneunanmnctoB YNOSHOMOYEHHOIO
opraHa.

Mecta oxmgaHus [OMKHbl OblTb 0BOpyAOBaHbl CTYSbAMMU, KpecefbHbIMU
CeKLMAMMU, CKaMbSMMU.

2.13.3. TpeboBaHna kK MmecTam npuema 3asBuTenen.

Mpuem 3asBUTENEN OCyLecTBRSeTCa B CneumanbHO BbIOENEHHbIX ANS 9TUX
Lenen nomMeLLeHnsX.

Kaxxgoe paboyee mecto cneumanucToB YNOSIHOMOYEHHOrO OpraHa OOJSIKHO
OblTb 060pYyAOBaHO MNepCOHasibHbIM KOMMBIOTEPOM C BO3MOXHOCTLIO AOCTyna K
Heobxo4MMbIM MHGOPMaUMOHHLIM Ga3aM OaHHbIX, NedaTarowmm M KOMMpPYOLWMM
yCTpOMCTBaM.

Mpun opraHmsaumm paboynx MecT AofmKHa ObITb NpeaycMoTpeHa BO3MOXHOCTb
ceBobogHOro BXxoda W BbIXOA4A CNeuManuctoB  YMNOSIHOMOYEHHOrO opraHa wu3
nomeLLeHnsa npm HeobXoANMMOCTH.

Mecta cgaum W nonyvyeHns [OOKYMEHTOB 3asiBUTensiMu, MecTta Ans
WHpOPMUPOBaAHUS  3asBUTENEN U 3anosfiHeHUs  HeobXxo4uMMbIX — OOKYMEHTOB
obopyaytoTcs CTynbsMu (Kkpecnamm) n crtonamm n obecneymsaroTca nucyen Gymaron
N MNCbMEHHBIMWN NPUHAANEXHOCTAMM.
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2.13.4. TpeboBaHUA K MIHPOPMALIMOHHBIM CTEHAAM.

B nomeLyeHnax ynoriHOMOYEHHOro opraHa, npeAHasHayeHHblx Ans paboTbl C
3aaBUTENAMKU, pasMeLlarTcs  MHAOPMAaUMOHHblE  CTeHAdbl, obecnedvnBalolime
nonyyeHne nHopmaunm o NpeaocTaBNeHNN MyHULMNANTbHOW YCyry.

Ha wuvHdopmauMoHHbIX cTeHaaX, oduuManbHOM canTe YNnoSTHOMOYEHHOro
opraHa pasmeLllarTcs cregyowme nHpopMaunoHHbIe MaTepuarnbl:

N3BfeYEeHNs K13 3aKoHoAdaTesIbHbIX M HOPMAaTMBHbLIX MPaBOBbIX aKTOB,
cogepXalmx  HOpMbl,  perynupylwme  OeATerbHOCTb MO UCMOSTHEHUIO
MYHULMNANbHON YCNYru;

TEKCT HacCTOSALEro agMMHUCTPATMBHOIO pernameHTa;

MHOpMaUUsa 0 NOpPSAKE UCNOSTHEHUS MYHULMNANbLHOW YCIyru;

nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX AN NpefoCTaBNeHUs MyHULMNanbHON
ycnyru;

dhopmbl U 06pasLbl JOKYMEHTOB AN 3anOfIHEHWS.

cBeJeHNss O MecTe HaxoxaeHus u rpaduke paboTbl HavMeHOBaHWe
afMUHUCTpaUUn MyHUUMnaneHoro obpasosaHmsa u ML,

crnpaBOYHble TeneoHbl;

agpeca a/1eKTPOHHOM NnoYThl 1 agpeca IHTepHeT-CcanToB;

WHOpMaUUa O MecTe JIMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX Ans
FINYHOTO NpUema OHAX U Yacax.

Mpn wn3ameHeHun wuHGOPMaLMM MO WUCMOSHEHUIO MYHUUMNANBHOW YCRyru
OCYLLIeCTBNSAETCH ee nepuoanyeckoe obHOBNEHME.

BusyanbHasa, TekctoBas u MynbTUMeauWHas uHGopMaums O nopsake
npegocTaBfeHns MyHUMUMManbHOW ycnyrn pasmeliaeTcs Ha WMHEOOPMaLMOHHOM
cTeHge wunuM uHOpPMauMOHHOM TepMmuHane (ycTaHaBnvBaeTca B yAoOHOM Anis
rpaxxgaH MecTe), a Takke B deaeparnbHOM rocygapCTBEHHOW WMH(OPMAaLMOHHON
cucteme "EOMHBLING nopTan rocyaapCTBEHHbLIX M MyHULUMNanbHbIX ycnyr (pyHKummn)"
(www.gosuslugi.ru), a Takke Ha oduuManbHOM CanTe YMNOHOMOYEHHOro opraHa
(appec caunta ).

OdbopmneHne BuayanbHOW, TEKCTOBOWM U MyNbTUMEAUNHOM MHOpMaUMKU O
nopsigke npegocTaBneHns MyHUMUMNanNbHOW ycnyrM [[OSMKHO COOTBETCTBOBATb
ONTUMAaNbHOMY 3pUTENIBHOMY W CIYXOBOMY BOCMPUSATUIO 3TOW  UHopmauuu
rpaxgaHamu.

2.13.5. TpeboBaHusa Kk obecnevyeHnto OOCTYMHOCTU NpeaocTaBneHns
MYHUUMNANbHOM yCnyru Ans nHBanuaos.

B uensax obecnevyeHns  ycrnoBun  OOCTYNHOCTM  ONS  MHBANvaoB
MYHUUMNANbHOW YCnyrM 4OSMKHO BbITb 06ecneyeHo:

- OKasaHue crneuyanMcramm nomMoLLM MHBanuaam B nocagke B TPaHCMNOPTHOE
CpeacTBO WM BblCagke W3 Hero neped BXOOOM B MNOMELLEHWUSA, B KOTOPbIX
npegocTaBnaeTcsa MyHUUunanesHas ycryra, B TOM YMcne C UCnornb3oBaHMEM Kpecrna-
KOJSISACKM;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHME U BbIXO U3 HEro;

- BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBmKeHns MHBanugos No TeppuTopumn
opraHusauun, NoOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHUUUNanbHas ycrnyra;

- COMNPOBOXAEHWE WHBANMOOB, UMEKLLUNX CTONKME paccTponcTBa OYHKUUMU
3peHMss N CaMOCTOATENbLHOrO NepeaBMKeHUs,, M OKasaHue WM MOoMOoWM Ha
TEppUTOPUN OpraHn3aumm, NOMELLEHUS, B KOTOPbLIX OKa3blBAaeTCs MyHUUMNanbHas
ycnyra;

- Hagnexaulee pasmelweHne obopygoBaHWA M HocuTenen WHdopmauum,
HeobxoouMMbix AOns  obecneyeHna 6ecnpensTCTBEHHOro [AOCTyna WHBaNWOoB B
NOMELLEHNS U K yCryram, C y4eTOM OrpaHUYeHUn UX KU3HEAEATENbHOCTMU;
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- pybnupoBaHue HeobxoAMMOW AONs WHBaNMAOB 3BYKOBOW W 3pUTENbHON
nHpopmauum, a TakKKe Hagnucewn, 3HaAKOB W MHOM TEKCTOBOW U rpaduyeckon
MHOpPMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

- JoNycK cypaonepeBoayunka n TmgnocypaonepeBogymka;

- gonyck cobaku-npoBoAHMKA NPU HannuMm OOKYMEeHTa, MOATBEepXXOatoLwero
ee crneuvanbHoe obyyeHWe W BblJaHHOMO MO opme M B nopsgke, KoTopble
onpenensaTcs deepanbHbIM opraHom NCMOMHNTESTbHON BnacTu,
ocyllecTBnsawWMM  YHKLMM NO BblipaboTke W peanusaumm rocyaapCTBEHHOM
NOJSIMTUKM U HOPMAaTMBHO-NPAaBOBOMY PErynmpoBaHuio B cpepe coumanbHON 3aLmThbl
HacerneHus;

- npepoctaBfieHne npu HeobxogMMOCTU yCryrM N0 MECTY >KMTenbCTBa
WHBanNuga unu B UCTaHLMOHHOM pPEXUME;

- OKasaHue cneuuanuctamm WMHOW HeobXxoauMMOM NOMOLWM WHBanNugam B
npeogoneHnn OGapbepoB, MPENATCTBYIOWUMX MOMYYEHUIO UMW YCNYr HapaBHe C
ApYrMMu nvuamu.

2.14. TlokaszaTendamuM [OOCTYMNHOCTM W KayecTBa MYHULMMNASIbHOW YCRyru
ABMATCA NpefoCTaBfeHMe  MyHUMUMNanbHOW  yCryrm  wunvM  ocyllecTBrieHue
OTAENbHbIX aAMWHUCTPATUBHBIX MpoLedyp B 3MEKTPOHHOW dopme, MnoryyYyeHue
3asBuTenemM uHdopmaumMmM O Xxoge npeadocTaBfeHnd MyHUUMNarbHOW YCryrn c
Ncnosib30BaHNEM cpeacTB TenedOHHOW CBA3W, 3NEKTPOHHOro WMHOPMUPOBaHUS,
cobniogeHne CpoKoB NpeaocTaBneHna MyHUUMNanbHOW ycnyru, OTCYTCTBME Xanob
N NPeTeH3N CO CTOPOHbl 3asiBUTENd, a Takke cydebHbiX akTOB O MPU3HaHWUK
He3aKOHHbIMU pellueHui, aencTeuri (6e3nencTeus) YNONMHOMOYEHHOro opraHa W
AOIMKHOCTHbIX NUL, YNONTHOMOYEHHOIro opraHa.

2.15. OcoBeHHOCTM OCYyLEeCTBMEHNA  OTAESIbHbIX  agMWHUCTPATUBHBLIX
npouenyp B afeKTPOHHOM (bopMe 1 NpefoCTaBeHnss MyHUUUNanbHOW yCryru Yepes
M®L| ycTtaHoBMEHbI B pa3gene 3 HacTosAWero agMMHUCTPATUBHOIO perfnaMeHTa.

3. CocTaB, nocnenoBaTesiIbHOCTb U CPOKU BbINOJTHEHUA
aAMUHUCTPATUBHbLIX NMpoueayp, TpeboBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM
yncrne ocob6eHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B
3NeKTPOHHOM hopMme, a TaKKe 0COOGEHHOCTU BbINONTHEHNA aAMUHUCTPATUBHbIX
npoueayp 8 MoL

MpepocTtaBneHne MyHMUMNANbLHOW ycnyrM BkoYaeT B cebs cnefyowme
agMWHUCTPaTUBHbIE NpOLeaypbI:

1) npuem wn perncrpaums 3asiBfieHUs, B TOM 4ucne, nNOCTynMBLUEro B
3NEKTPOHHOW (hopme M MpunaraemblXx K HEMY AOKYMEHTOB nMbo oTkas B npueme
3asiBreHns;

2) dopmupoBaHMe U  HanpasfeHWe MeXBEeAOMCTBEHHbIX  3anpocoB
AOKYMEHTOB (MH(bopMaLmmn), HeOBXoAMMbIX AN PACCMOTPEHUSA 3aABNEHUS;

3) paccMmoTpeHune 3aaBNeEHNS, NMPUHATUE PELLEHUS MO NTOraM PacCMOTPEHUS.

3.1. MNpuem un pernctpaumns 3agBneHusl, B TOM 4ucfe, NOCTYyNuMBLUEro B
9N1EKTPOHHOW (hopMe 1 Npunaraemblx K HEMY AOKYMEHTOB nvbo oTkas B npueme
3asBneHus.

3.1.1. OcHoBaHMeM Onsi Hayana agMMHUCTPaTMBHOW Mpouenypbl SABMSieTCA
NoCTynfieHne B YMNOSTHOMOYEHHbIN OpraH 3adBfeHus W npunaraeMblX K Hemy
AOKYMEHTOB, NPedyCMOTPEHHbIX MyHKTOM 2.6.1 HacTodAwero agMUHUCTPaTUBHOIO
pernameHTa Ha JiM4HOM npueme, 4epe3d MOLL, no4ToBbBIM OTNpPaBREHUEM,
B 3J1IEKTPOHHOM hOpMe Unn ¢ ncnorib3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHULMNAnNbHbIX YCNYT.
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B cnyyae nonydeHusa 3assnenus cotpygHukom M®L um obecneuvvBaeTtca
npuem v nepegadva AaHHoro 3assreHus B AgMmuHucTpaumio CagoBCKOro CernbCKoro
noceneHns He no3gHee AHSA, cregyrolulero 3a gHem ero npuema 8 MOLI.

3.1.2. MNpuem 3asBneHns n npunaraemMblx K HEMY JOKYMEHTOB OCYLLECTBseT
AOJDKHOCTHOE NUUO YNOJSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHULIMNANbHON YCNYyru.

3.1.3. MNMpn nnyHom obpaweHun 3aaBuTenst NMOO NOCTYNfEHUN 3asiBrieHUs
no noyte [OMKHOCTHOE MU0 YMNOSIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOe 3a
npegocrasrieHme MYyHULUMNANbHOM ycnyru, nposepsieT KOMMNJIEKTHOCTb
npeacTaBfieHHOro B COOTBETCTBUM C MYHKTOM 2.6.1 HacToswero agMMHUCTPaTUBHOIO
perrnameHTa nakeTta JOKYMEHTOB.

B cnyyae ecnu 3asButenem He npeacrtaBneHbl, MO0 npeactaBfeHbl He B
nonHom ob6bemMe [OOKyMeHTbl, YyKas3aHHble B nNyHkTe 2.6.1 HacToswero
aAMWHNCTPATUBHOIO perriaMmeHTa, OOSMKHOCTHOE NUUO YNONIHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpefocTaBfeHne MyHUUunanbHOW ycnyru, BpyyYaeT (HanpasnseT)
3a8BUTENO MOTUBUPOBAHHOE NMUCbMO 06 OTKase B Npueme AOKYMEHTOB C yKazaHueM
OCHOBaHWMN  OTKasa W  pas3bsiCHEHMEM  BO3MOXHOCTM  obpatutbCca  3a
npegocTaBfeHnemM MyHUUUNANbHOW YCRyrn nocrie YCTPaHeHUss COOTBETCTBYHOLLMX
HeOoCTaTKOB.

3.1.4. lpn NocTynneHun 3asiBreHns B 3NeKTPOHHOW dopMe [LOSMKHOCTHOE
nMUo  YNOSIHOMOYEHHOrO  opraHa, OTBETCTBEHHOe  3a  npefocTaBrieHue
MYHULUMMNANbHOW YyCnyru, B TedyeHne 1 paboyvero AHS ¢ MOMEHTa ero perucrpauum
nNpoBOAMT Npoueaypy NPOBEPKN OENCTBUTESNTbHOCTU KBaNUULUMPOBAHHOW NOAMUCH,
C MCMNOMb30BaHMEM KOTOPOM nognucaHo 3asdBneHve (NakeT  SNeKTPOHHbIX
AOKYMEHTOB) O MNpefoCTaBfeHUn MyHUMUMNanbHOW YCryrn, npegycMmaTpusaroLlyto
NpoBePKy CobnoaeHns yCcnoBun, ykasaHHblx B ctatbe 11 degepanbHOro 3akoHa ot
06.04.2011
Ne 63-93 "O6 anekTpoHHOW nognucn”.

B cnyyae ecnu B pesynbTate npoBepkun KBanvuumpoBaHHoOW noanucu byaet
BbISIBNIEHO HecobnoaeHe YCTaHOBMNEHHbIX ycnosum NPU3HaHUS ee
AENCTBUTENBHOCTK, YMOMHOMOYEHHbLIN OpraH B TeyeHue Tpex [HEeW COo [JHSA
3aBepLUeHns MNpoBeAEeHMs TaKoW MPOBEPKM NPUHUMaET pelleHve 00 oTkase B
npuemMe K pacCMOTPEHUIO 3asiBIEHNA U HanpasnseT 3asBUTENo yBegomrieHve ob
3TOM B 9NIEKTPOHHOWN hOpMe C yKasaHueM MyHKToB cTtatbn 11 denepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 "O6 onekTpoHHOW nognucuK", KoTopble MOCIYXWUNN
OCHOBaHMEeM [Ons MNPUHATUS  YKa3aHHOro peweHud. Takoe yBedOMIeHue
nognucbiBaeTcs KBanuUUMpoOBaHHOW NOAMUCBHID PyKOBOAUTENSA YNOSHOMOYEHHOro
opraHa unu ynosiIHOMOYEHHOro MM LOSMKHOCTHOrO nNuua 1 HanpaensieTcs no agpecy
3MIEKTPOHHOM MNOYThl 3asBUTENs NUMOO B ero NuYHbIin KabuHeT B heaepanbHoOM
rocyapCcTBEHHON MH(OPMaLMOHHON cucTeMe "EAnHBLIM nopTan rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX YCNyr (pyHKumnn)".

3.1.5. llpn oOTCYTCTBMM OCHOBaHMMA [ONS OTKasa B Npueme [OOKYMEHTOB,
YCTAHOBMEHHbIX MYHKTOM 2.8 HacTosAWero aaMUHUCTPATUBHOIO pernamMmeHTa,
AOJDKHOCTHOE NMNUO YMNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHUUMNANbHOW YCIyrn, NPUHUMAET U PErMcTpupyeT 3asiBNieHne ¢ npunaraemMbiMn K
HeMy JOKYMeHTaMu.

3.1.6. [JOfmKHOCTHOE §nnUO  YMNOMHOMOYEHHOro oOpraHa, npuHUMatoLLee
3asBrieHve, 3aBepseT TakkKe KOMMM OOKYMEHTOB, NpeAcTaBfieHHbIX 3asiBUTeneMm B
NOAMNHHUKE.

3.1.7. TlonyyeHve 3asBreHMs W nMpunaraeMmblXx K HeMy [OOKYMEHTOB
noaTBepXxaaeTcss  YNOAHOMOYEHHbIM OpraHoM nyTeM Bblgayn (HanpaBrieHusl)
3a8BUTENO PaCnUCKX B MNOMyYeHUN JOKYMEHTOB.
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[MonyyeHue 3aaBreHUs B hopMe 3NEKTPOHHOIro AOKYMEHTa W rnpunaraemMbix K
HEeMy  [OKYMEHTOB MOATBEPXAAeTCA  YMNONMHOMOYEHHbIM  OpraHoMm  MyTem
HanpasfeHus 3asBUTENtO yBeOMIEeHNS, cogepaLiero BXOASALLMMN
perncTpaunoHHbIi HOMEpP 3asdBneHus, AaTy NONyYeHUs YNorTHOMOYEHHbIM OpraHoM
YKa3aHHOro 3asiBNeHusl U npunaraemMblx K HeMy [OOKYMEHTOB, a Takke nepedeHb
HaMMeHOBaHUN hannoBs, NpenCTaBfEeHHbIX B (POPMe 3MEKTPOHHbLIX LOKYMEHTOB, C
yKkasaHuem nx obbema (ganee - ygegoMneHne o noslydeHnn 3asiBreHus).

3.1.8. MakcumarbHbI CPOK UCMONHEHUS agMUHUCTPATUBHOW Nnpoueaypbl:

- Ha NNYHOM NpueMe rpaxaaH — He 6onee 20** MUHYT;

- NP NOCTYNSEHNN 3a8BNEHNSA U AOKYMEHTOB No noyte unu vyepes MoOLL — He
G6onee 3** gHen Co OHA NOCTYNSIEHUSA B YNONTHOMOYEHHbIN OpraH;

- NpW NOCTYNNEHUMN 3asiBIIEHUS B ANIEKTPOHHOM bopme — 1 pabounin oeHb;

- Bpy4YeHue (HanpaBneHwe) MOTMBMPOBAHHOrO nNucbMa 06 oOTKase
B Npueme [OOKYMEHTOB B Clyyae, €Cnu 3asBuTenemM He npeacraBrieHbl, nvbo
npeacrtaBfeHbl He B MNOMHOM OObeme [OOKYMEHTbl, YKa3aHHble B MyHkTe 2.6.1
HacTosILLero agMMHUCTPATUBHOIO pernameHTa, BbIMOMHAKTCA B AeHb MOCTYNNeHNs
3asiBreHna N npunaraembix K HeMy JOKYMEHTOB.

YBegomneHne o6 oTkase B NpuMeMe K pacCMOTPEHWUIO 3asBrieHUs, B Criyyae
BbISIBIEHNA B Xo4e MNPOBEpKM KBanvuuMpoBaHHOW MNOANUCK  3asiBUTENS
HecoOnaeHNss YCTAHOBMEHHbIX YCMOBUW MNPU3HAHUS ee  OeNCTBUTESbHOCTU
HanpasnsieTcsa B TeyeHne 3 AHeN CO OHS 3aBepLUeHns NpoBeaeHUs] Takon NMPOBEPKU.

3.1.9. PesynbTtatoM MCNOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl sSBndeTcs
npuemMm n perucTpaums s3aasneHns nubo HanpaeneHwe yBegomMneHust o6 oTkase B
npueme K pPacCMOTPEHUIO 3asaBEHUs, MOCTYMMBLLUEro B 3NEKTPOHHOM Buae, no
OCHOBaHWAM, YCTAHOBMEHHbIM MYHKTOM 2.8 HacToswero agMUHUCTPaTUBHOIO
pernamMeHTa.

3.2. ®dopmupoBaHME W HanpaBfieHWEe MEeXBEeJOMCTBEHHbLIX 3anpocoB
OOKYMEHTOB (MHdopmaumnmn), HeobxoanMbIX AN PACCMOTPEHUS 3aABNEHUS.

3.2.1. OcHoBaHMeM ana Hayana agMUHUCTpPaTMBHOM npoueaypbl Mo
dopMMpoBaHNE W HaMNpaBfeHUss MEeXBEOOMCTBEHHbIX 3anpocoB [LOKYMEHTOB
(MHpopmaumn), HeobXoANMbIX OS5I PACCMOTPEHUS 3asBIIEHMS.

B cnyyae ecnu 3asBuTenem camoCToATENbHO NpeaCcTaBneHbl BCe JOKYMEHTHI,
HeoOxoauMble Ons NPefoCTaBNeHUs MyHULMManbHOW YCNyrM M B pacnopsXeHuu
YNOMHOMOYEHHOIO OpraHa uMeeTcs BCHA WHopmauus, Heobxooumas Onsa ee
npefocTaBneHunsi, JOMKHOCTHOE NNLUO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW YCNyru, nepexoguT K UCMOSTHEHUIO CrieaytoLuen
aAMUHUCTPaTUBHOWN npoueaypsl, npegycMOTpEeHHON HacToALWMM
aaMUHUCTPATUBHBLIM PErfiaMeHTOM.

3.2.2. Ecnn pokymeHTbl (MHpopmauus), nNpeaycMOTpeHHble MYyHKTOM 2.6.2
HacTosILLero aAMUHUCTPATUBHONO perfaMmeHTa, KoTopble 3asBUTENb Brnpase
npeacTaBuTb NO COBCTBEHHOM MHMUMATUBE, He ObiNM NpeacTaBfeHbl 3asiBUTENEM
U YyNONTHOMOYEHHOMY OpraHy [Ans npefocTaBfeHns MyHMUMNanbHOW ycryru
HeobxoauMa AononNHUTeNbHas MHopMaunus, AOSMKHOCTHOE NULO YNOSTHOMOYEHHOIo
opraHa, OTBETCTBEHHOe 3a npefoCTaBNeHne MyHUUUNanbHOM YCIyrn, roToBUT U
HanpaBnseT MeXBeAOMCTBEHHbIE 3anpoCbl B OpraHbl, B PacnopsiKeHUU KOTOPbIX
HaxoAATCs ykasdaHHble JOKYMEHTbI 1 MHopMaLuuns.

3.2.3. MakcumarnbHbI CPOK UCMOMHEHNA afMUHUCTPATUBHOW npoueaypbl - 3**
paboynx OHA CO OHSA OKOHYaHUA Npyema JOKYMEHTOB 1 perncTpaunm 3asBneHus.

3.2.4. Pe3ynbTaTOM MWCMNOSIHEHUS agMWUHUCTPATUBHOW Mpouenypbl SABRsieTca
dopMupoBaHue U HanpasfieHMe MeXBEeOOMCTBEHHbIX 3arpoCoB [OOKYMEHTOB
(MHpopmaumn), HeobXoANMbIX A4S PACCMOTPEHUS 3asBIIEHMS.
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3.3. PaccmoTpenue  3asBneHud, NPUHATME  peLleHus Mo utoram
pPacCMOTPEHNS.

3.3.1. OcHoBaHuneM 4515 Havana BbINONHEHUS agMUHUCTPaTMBHOM Npouenypsbl
ABNAETCA  NOSiyYeHne - OOSMPKHOCTHbIM - fIMLUOM  YNOSIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIM 3a MNpPefoCTaBfeHMe MyHUUMNAnNbHOM YCIyru, BCEX [OOKYMEHTOB
(MHopMaumn), HeobxoANMBIX ANs NPefoCTaBneHns MyHULMNAnbHOM YCIyru.

3.3.2. [omKHOCTHOEe InuMuO YMOSTHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
npegocTaBfieHne  MyHUUMNAnNbHOW  yCrnyrM paccMatpuBaeT  nNpencTaBrieHHble
AOKYMEHTbl M MOAroTaBNMBaET MPOEKT MUCbMa, coepawiero mHgopmaumio 06
obbeKkTax HeaBMXKMMOro  WMMYyLLEeCTBa, HaxoAswerocad B MyHMUMNanbHOW
CcOBCTBEHHOCTM W npefHa3HadYeHHoro Ana chadv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHWe, a Takke obbekTax, nognexalmx npusaTnsaunm.

3.3.3. [lpoekt nucbma, cogepxawun wuHdopmaunio 06 obbekTax
HEeOBMXMMOIo MMYyLLEeCcTBa, HaxoAdaWwerocs B MyHMUMNanbHOW COBCTBEHHOCTU
CapoBCKOro cernbCKOro noceneHus_un npefgHasHayeHHoOro A cayn B apeHay,
6e3Bo3mMe3gHOe MNonb3oBaHMEe, a Takke obbekTax, nognexawmx npuvBaTusauuu,
npeacTaBnseTca OOSMKHOCTHLIM fIMLOM YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM
3a npegocTaBfeHve MyHUUMMNAnNbHOW  yCcriyri, Ha NoAnNuCb  PYKOBOOUTESHO
YNOHOMOY€EHHOro opraHa Unn ynosITHOMOYEHHOMY UM OOSKHOCTHOMY InLy.

3.3.4. PykoBoguTesnb YNOMHOMOYEHHOro OpraHa Winu YrNoSfIHOMOYEHHOE UM
AOJDKHOCTHOE NNLO, PaccMOTpeB MNOJSlyYeHHble OOKYMEHTbI, B Criydae OTCYTCTBUSA
3amMeyYaHui NnoanucbIBaeT COOTBETCTBYIOLLEE NMUCLMO.

3.3.5. [lloanucaHHoe NUCbMO pPerucTpupyeTcs OOSHKHOCTHbIM  FULOM,
YMNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a MpeaocTaBfeHne MyHULMNanbHON
yCrnyru, B yCTaHOBMEHHOM MOpPsiAKe.

3.3.6. [nCcbMO YyNOSTHOMOYEHHOrO OpraHa Bbl4AeTCs 3asBUTENIO Mo pacnmncky
nnbo HanpasnseTca eMy AOMKHOCTHOM NULOM, OTBETCTBEHHbBIM 3a NpeaocTaBreHne
MYHULMNANbHOW YCNYru, ykadaHHbIM B 3adBeHMM Cnocobom:

- MOoCpeacTBOM MNOYTOBOrO OTMApaBneHus (Mo agpecy, yKasaHHOMY B
3aaBneHnN);

- B BUAE 9NEeKTPOHHOro AOKYMEHTa, pa3MeLLeHHOro Ha ouuymnaneHoOM caunTe,
CCblflIka Ha KOTOpbIA HanpaBnAeTCcA YNONIHOMOYEHHbIM OpraHoOM 3asiBUTENIO
nocpeacTBOM 3MEKTPOHHOW MOYThI;

- B BMOE  ONEKTPOHHOrO0  [AOKYMEHTa, KOTOPbI  Hanpasnsetcs
YNONTHOMOYEHHbBIM OPraHoOM 3asBUTESHO NOCPELCTBOM NIEKTPOHHOM NOYTHI.

B cnyyae npeacrtaBnenust 3aasneHus Yyepes MOLL nucbemo Hanpasnsietcs B
M®Ll ona ero nepefayn 3asBUTENO, €CriM MM He YykasaH MHOM cnocob ero
nonyyeHus.

3.3.7. MakcumanbHbI CPOK UCNOSTHEHUA agMWHUCTPATUBHOW npouenypbl -
____** OHeWn C MOMEHTa NoSyYeHNsa SOMMKHOCTHBIM NULOM YNOSTHOMOYEHHOrO opraHa,
OTBETCTBEHHbIM 3a NpeaoCTaBfieHNe MyHUUUNAaNbHOM YCRyry, BCEX AOKYMEHTOB
(nHbopmaumn).

3.3.8. Pe3ynbTaTtoOM UCMNOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS:

- npeacTaBneHne nucbma, cogepxawero wuHdgopmaumio 06 obbekTax
HEeBMWXMMOro WMYLLECTBA, HaxXOAAWeErocs B MyHUUMNANbHON COBCTBEHHOCTU
CagoBCKOro CenbCcKkoro noceneHuss M npegHasHadeHHoOro And caadv B apeHay,
0e3Bo3Me3gHOe NoNb30BaHMe, a Takke obbekTax, Noanexalumx npuBaTu3aumn.

NMpumeyaHue:
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*

dopma 3asBneHna paspabaTbiBaeTCss OpraHoM, YMNOSIHOMOYEHHbIM Ha
npeaocTaBneHne MyHUUMNanbHOW ycryru, ¢ y4eTom TpeboBaHui 3akoHoA4aTeNbLCTBA
Poccunckon ®epepauun.

**  CpOKM OaHHbIX agMWHUCTPATMBHBIX Npouedyp OpraH  MECTHOro
camoynpaBfeHnss BnpaBe oOnpeaenntb camocTosTenbHo. [lpyu  3TOM  CpoKM
NCNOMHEHN aAMWHUCTPATUBHBLIX Mpoueadyp B CyMMe He AOfmkHbl npesbiwaTs 30
OHEN.



